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1. IMosicHuTEILHAA 3aAIMCKA

1.1. Heanb u 320294 AUCHUILIHHBI

HOI[FOTOBI/ITB crienuajmcra,

SHAOMICT0 TEOPECTUUYCCKHUE OCHOBEL

APXHUBOBEACHUA OJICKTPOHHBIX

JOKYMCHTOB, BIJIQJICIOIETO METOJUKOW OpraHu3allMi XPaHCHHUS, KOMILUICKTOBAaHUS, Yyd4eTra u
WCIIOJb30BAHUSl DJIEKTPOHHBIX JIOKYMEHTOB pa3IMYHBIX BHJIOB TPEJACTaBICHUsS HHGOPMAIMUA U
(dbopMaTOB Ha COBPEMEHHOM JTaIle.

3aoauu oucyuniunur.

- H3Y4YUTH 0COOEHHOCTH QJICKTPOHHBIX

OTEYECTBEHHOU M 3apyOekHOI ucropuorpaduu;
- copMupoBaTh MPEJCTABICHHS O HOPMATUBHOM METOAWYECKOW Oa3ze XpaHEHHs 3JIEKTPOHHBIX

JOKYMEHTOB, B. T. 4. B cocTaBe ApxuBHOro ¢ponga PD;

JOKYMEHTOB Kak 00BEKTOB APXHUBHOI'0 XpPaHCHUSA B

- C(i)OpMI/IpOBaTb npeaACTaBJICHHUC 00 obecrieueHnu COXPAaHHOCTH, YUCTC W OIIMCAHUHU DJJICKTPOHHBIX
AOKYMCHTOB, OpraHHU3ali UX OIICPATUBHOI'O U JOJITOBPEMCHHOI'O XPAHCHU S

- U3YYUTH KJ'IaCCI/I(I)I/IKaL[I/IIO QJICKTPOHHBIX JOKYMCHTOB,

-  U3Y4YUTb OPraHHU3alUI0 KOMIUIEKTOBAaHMsS AapXWMBOB OpraHU3alli, TOCYJAPCTBEHHBIX U
MYHULUIIAIBHBIX apXUBOB JJIEKTPOHHBIMU JOKYMEHTAMU,
- U3YYUTh KPUTEPUH IKCIIEPTU3bI IEHHOCTH D/1;
- U3YYUTh POTrPaMMHOE 0OecTiedeHre JUIsl JIEKTPOHHBIX apXHUBOB.

1.2. IlepeyeHb NJIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHHUsI 110 JUCUHUIIJIMHE, COOTHECEHHBIX €
HHIMKATOPAMH J0CTHKEHHUS KOMIIeTeHIN

Komnerenuus
(K01 ¥ HAUMEHOBAHUE)

NHaukaTopbsl KOMIIeTeH U
(Ko ¥ HAMMEHOBAHUE)

Pe3yabTaThl 00y4yeHus

OIIK-4

Cnoco0eH NOHMMATh
MPUHIIUIIBI PAOOTHI
COBPEMEHHBIX
UH(GOPMAIMOHHBIX
TEXHOJIOTHH U
HCIIOIL30BATh UX IS
peleHus 3aaaq
npodecCuOHATIbHON
JIeITeIIbHOCTH

OIIK 4.3. O6n1amaer HaBLIKAMHU
UCTIOJIb30BaHU sl HH(POPMAITMOHHO-
KOMMYHHKAITUOHHBIX TEXHOJIOTHI
B cepe JOKYMEHTAIMOHHOTO
obecrnieyeHus ynpaBieHus 1
apXHUBHOTO JIeTIa

3HATh:

- OCHOBBI TEH/JICHIIH [IPaBOBOIO
PETYJIMPOBAHMS XPAHEHUS JIEKTPOHHBIX
nokymeHToB (3]1) B poccuiickoM
3aKOHOJATEIBCTBE, OCHOBHBIE TEHJICHIUAX B
pa3BUTHUHU IPABOBOM 0a3bl;

- POJIb DJIEKTPOHHBIX aPXUBOB B COCTaBE
HaIlMOHAJIBHBIX apXUBHBIX CIYkO0 MHUpa, UX
GYHKIUHU U TPO(PUITB;

- OCHOBHBIE MEKYHAapOIHbIE U
MEXXTOCYJapCTBEHHbIE CTaHAPTHI B
00J1aCTH TOJTOBPEMEHHOI'0 U IIOCTOSTHHOTO
xpanenus J/1;

- TOJIO)KEHHUS HAlMOHAIBHBIX U OTPACIEBBIX
CTaH/IapTOB U METOJUYECKUX
pEKOMEHallnii IO METOIUKE OpraHUu3aluu
XpaHEHUs, KOMIUIEKTOBaHUS, yUeTa 1
MCII0JIb30BaHNUs MIEKTPOHHBIX JOKYMEHTOB
B PO, meToanueckue pa3paboTKu
(benepaabHBIX U PETHOHATBHBIX APXUBOB,
BeJIOMCTB PO ;

- POJb DJIEKTPOHHBIX JOKYMEHTOB B COCTaBE
ApxuBHoro ¢onna PO Ha coBpeMeHHOM
JTane; MX LEHHOCTh KaK HCTOPHUYECKHX
HCTOYHUKOB;




- NPUHLUIOBI U TPU3HAKK KJIACCH(PHUKAIINU
AIIEKTPOHHBIX TOKYMEHTOB;

- OCOOCHHOCTH y4YeTa ¥  OIHCAHUS
JIEKTPOHHBIX JOKYMEHTOB Ha OCHOBE
METOAMYECKHX Pa3pabOTOK POCCHHUCKUX U
3apyOeKHBIX apXUBOB;

- OCHOBBI 00€CIICYECHHUSI COXPAHHOCTHU
ANEKTPOHHBIX JIOKYMEHTOB pu
JIOJITOBPEMEHHOM U IOCTOSIHHOM XpaHEHHUH
B T.4. HA OCHOBE OIBITA U METOAMYECKUX
pa3pabOTOK POCCHICKMX H 3apyOesKHBIX
apXUBOB;

- COBPEMEHHBI ONBIT 1O CO3JaHHIO
JJIEKTPOHHBIX ApXMBOB B HAlIEW CTpaHE U 3a
pYOe)KOM KakK YUpPEeKICHUH, CTPYKTYpPHBIX
MOPa3JeJICHNI MHHHUCTEPCTB U BEIAOMCTB,
KOpIIopauuii OCYIIECTBISIOIIUX
JIOJITOBPEMEHHOE U TIOCTOSIHHOE XpaHEHHE
DM, cocrtaB uX (OHIOB, HCTOYHUKU
KOMILICKTOBAaHUS, PYHKIIUH;

yMeTb:

- OpraHu30BaTh MOCTOSHHOE U
JIOJITOBPEMEHHOE XPAHEHUE IJIEKTPOHHBIX
JIOKyMEHTOB B COOTBETCTBHH C HAyUYHBIMU
IIPUHLIMIIAMU U HOPMAaTUBHBIMU
TpeOOBaHUSAMH, a TAK)KE CTaHIAPTAMU U
METOJUYECKUMH PEKOMEHIALUAMH ;

- MCII0JIb30BAaTh CYIIECTBYIOLIHE
METOAMYECKHE Pa3pabOTKU U CTaHIAPThI
JUTSL CO3JIaHUS JIOKAIbHBIX HOPMAaTHUBHBIX
aKTOB, HHCTPYKLIMH U PYKOBOJCTB,
perJaMeHTUPYIOMIUX YUET, OMHCAHUE,
XPaHEHUE JIEKTPOHHBIX TOKYMEHTOB;

- OpraHu30BaTh KOMIUJIEKTOBaHHME apXHBa
OpraHu3alUy JIEKTPOHHBIMU TOKYMEHTAMH,
0(popMUTH COOTBETCTBYIOLIYIO
COINPOBOIUTENIBHYIO u YYEHYIO
JOKYMEHTallMl0 B  COOTBETCTBUU  C
Hay4YHbIMHM NPUHIUIIAMH U HOPMATHUBHBIMU
TpeOOBaHUSIMHU, a TaKXe CTaHJapTaMu U
METOINYECKUMHU PEKOMEHALMSIMY;

- COCTaBUTh peKOMEHAANHU i cayk0b1 UT
[0 BBIOOPY TEXHUYECKOTO M MPOTrPAMMHOTO
oOecriedeHHst JJisi BJIEKTPOHHOTO apXuBa
OpraHM3all B COOTBETCTBUU C HAYYHBIMHU
MPUHILIUIIAMU U HOPMaTUBHBIMU
TpeOOBaHUSAMHU, a TaKXe CTaHAapTaMu |
METOJIMYECKUMHU PEKOMEHAAIMSIMH;

- COCTaBUTb JIOKAJIbHbIE HOPMATHUBHBIE AKThI
U PYKOBOJCTBa JJisi pabOThl 3JIEKTPOHHOTO
apXuBa OpraHU3alllY;

BJIA/IETh:




- TEXHOJIOTUSIMH KJIAaCCU(DMKALIMU, TOUCKA
JOKYMEHTOB B 3JICKTPOHHOM apXHBe);

- MOMCKOM MPO(UIBHBIX HHPOPMALIMOHHBIX
pecypcoB B cetu MHTepHeT;

- HaBBIKAMU BBIOOPA U CPAaBHEHHUS
HPOTrPaMMHBIX KOMIIJIEKCOB IS
AJIEKTPOHHOT'O apXHMBa OPraHU3aINH;

- HAaBBIKAMH y4eTa U 00eCTIeUeHHs
coxpaHHoCTH D]

1.3. MecTo TUCUMILIMHBI B CTPYKTYpe 00pa30BaTeILHON NPOrpaMMbl

Jucruminia «CHCTEMbI XPAaHEHHUS DJICKTPOHHBIX TOKYMEHTOB» OTHOCHTCS K 00s3aTe/bHON 4acTu
0JI0Ka JUCIUTUINH Y4eOHOTO IJIaHa.

JInst OCBOCHHUSI JTUCIMIUIMHBI HEOOXOAUMBI 3HAHHUS, YMEHHS W BIaJCHHs, CHOPMHUPOBAHHBIC B XOJ€
M3YUYEHUS CIEAYIONINX TUCHUIIINH U TPOXOXKICHUS MPAKTHK: « ApXUBOBeACHUE», «[ 0Cy1apCTBEHHBIE,
MYHUIIATTATBHBIC u BE/IOMCTBCHHbBIC apXUBBI», «HpOpMaIIMOHHbIE TEXHOJIOTHU,
«MH(popMaimOHHBIE TEXHOJIOTUU B APXUBHOM JIEIIE».

B pesynbrate 0CBOCHUS TUCHUIUIHHBI (DOPMUPYIOTCS 3HAHKSI, YMEHHS U BJIAJCHUS, HEOOXOIUMBIC IS
HU3YYCHHUSA CICAYIOIMUX AUCHUININH U MPOXOXKIACHUSA IMPAKTUK: «ynpaBHCHI/Ie N 3KOHOMUKA XpaHCHUA
JOKYMEHTOB», K MapKETHHT apXUBHBIX JOKYMEHTOB U JJOKYMEHTHON MH(OPMAITUI.

2. CTpyKTYpa THCHUIITHHBI
O6mmas TpyA0EMKOCTh IUCHHUIUINHBI COCTaBiseT 3 3.€., 108 akageMuueckux 4acos.

CTpyKTypa JUCHUILIMHBI /151 04HOH (pOpMBI 00yUeHUs

O0beM IUCHUIUITMHBI B (OpME KOHTAKTHOW pa0OThl OOYYAMOIIUXCS C MeJarorm4ecKuMu
paboTHUKaMu ¥ (WIIK) JUIAMH, TPUBIEKAEMBIMH K pealu3alud o0pa30BaTeIbHONW MpOTrpaMMbl Ha
WHBIX YCJIOBHSX, IPU MTPOBEICHUH YUCOHBIX 3aHIATHUM:

Cemectp | Tun yueOHBIX 3aHITHI KomnuectBo
4acoB
7 Jlexuuu 24
7 Cemunapbl/nabopaTopHblie paboThI 36
Bcero: 60

O0BeM TUCIHITIHHEI B (popMe caMOCTOSTENTbHON paboThl o0ydaromuxcst coctanisier 30
aKaJIeMHUYeCKHX 4acoB, KOHTPOJIb — 18 yacos.

CTpyKTypa AUCHUILIMHBI /151 0YHO-3204HOI (popMBbI 00yUeHUs

O6bemM aucHUIUIMHBI B (OpME KOHTAaKTHOW pPabOThl 0OydYaromuxcsi ¢ TMeAarormuecKuMu
paboTHUKaMu ¥ (WIIK) JUIIAMH, TIPUBIEKAEMBIMH K pealu3alud 00pa30BaTeIbHONW MpOTpaMMbl Ha
WHBIX YCIIOBHSX, IPH MTPOBEICHUH YICOHBIX 3aHITHIA:

Cemectp | Tun yueOHBIX 3aHITHIT KomnuectBo
4acoB
8 Jlexnun 12
8 CemuHapbl/1ab0paTOpHBIE PAOOTHI 20
Bceero: 32




O06beM TUCHUIUTMHBI B (POpME CaMOCTOATEIbHON paboThl 00yYaOIIMXCs COCTaBiseT 58
aKaJeMHYeCKHUX 9acoB, KOHTPOIb — 18 yacos.

CTpyKTypa JUCHHUILIMHBI JJ51 3204HOI (popMBbI 00yUeHUs1

O0beM auCHUIUIMHBI B (OpME KOHTAKTHOW pPaboThl 0OydYaromuxcsi ¢ TMeAaroru4ecKuMu
paboTHUKaMu ¥ (WJIK) JUIIAMH, TPUBIEKAEMBIMH K pealu3alnud o0pa30BaTeNbHOW MpOTpaMMbl Ha

HWHBIX YCIOBUAX, IIPU IIPOBCACHUU y‘-IC6HbIX 3aHATHI:

Cemectp | Tum yaeOHBIX 3aHATHI KonnuectBo
4acoB
8 Jlekuuu 8
8 CemuHapbl/1a00paTOPHBIE PAOOTHI 12
Bcero: 20

O0beM TUCIMITIMHEI B (popMe caMOCTOSTEIbHON pabOThl 00YYAIOIMUXCS COCTABISIET 79
aKaJIeMHYECKUI 9acoB, KOHTPOJIb — 9 4acoB.

3. Conep:xaHue TUCHUILIAHBI

Ne | HammeHnoBanue
pasaena
JTUCIHUILINHBI

Coneprxkanue

1 1.BBeneHnue.

IIpeamer, nmenp u 3agayv Kypca. McTouHMKM M jauTeparypa IO
Kypcy. TepMuHBl W TOHATHS:  DJIEKTPOHHBIM JOKYMEHT,
JJICKTPOHHBINA apXUB, HJIIEKTPOHHAS IOAIUCH U €€ BUJIbI, ApXUBHBIN
dopmar, sKcrepTH3a IEHHOCTH, Kiaccu(UKanusi JOKYMEHTOB,
eanuHuna y4yera, €AUHULA XPAHCHUSA, E€OUHULA OIHCAHUA
JJIEKTPOHHBIX JOKYMEHTOB, MHIpauus, KOHBEpTALUs, KOHTEUHEp
JIEKTPOHHBIX JOKYMEHTOB, METaJiaHHble, CTaHIAPThl U (hOpMaThl
OMMCAHUs AapXUBHBIX JOKYMEHTOB, YPOBHM OIIMCaHUA U
MH(POPMAIIMOHHO-TIOMCKOBBIE XapaKTEPUCTUKH, JIEKTPOHHOE JIENO0,
HOCHUTENH JICKTPOHHBIX JOKYMEHTOB M X BH/JIbI.

2 | Pazmen 1.
DNeKTPOHHBIE
JOKYMEHTBI KaKk
00BEKT apXUBHOTO
XpaHEeHHs.

OCOOEHHOCTHU 3JEKTPOHHBIX JOKYMEHTOB Kak OOBEKTOB apXMBHOTO
XpaHEHUsi B MUPOBOW apXMBOBEIYECKON Hayke. ApXUBOBEICHUE
9JIEKTPOHHBIX JOKYMEHTOB B Halllel CTpaHe U 3a pyOexoM.
DNEeKTpOHHBbIE JTOKYMEHTHI B cocTaBe ApxuBHoro ¢onaa PO.
Knaccudukanus napopmannonssix pecypco PO (denepanbHbix u
pPETHOHANBHBIX) KaK HMCTOPHYECKUX HCTOYHHUKOB. DenepanabHble
L[eJIEBbIE IPOTPaMMBbl Pa3BUTHSL AJIEKTPOHHOI'O IOKYMEHTO000pOTa,
OTpaciieBble U peruoHalbHbIE MPOrpaMMbl HH(OpMaTHU3ALMH,
crcTeMa MEKBEJIOMCTBEHHOTO 3JIEKTPOHHOTO JJOKYMEHTO000pOTa U
MEXBEJOMCTBEHHOTO 3EKTPOHHOTO B3aMMOJICICTBUS
JIEKTPOHHOTO  TpaBUTENbCTBA M MpolieMa  COXpaHEHUs
JNEKTPOHHBIX  JOKYMEHTOB. Knaccugukamuss  3IeKTpOHHBIX
JOKYMEHTOB: MpHU3HAKM M  TOAXOAbl K  KiaccH]UKaluu.
[lopopmaTHass  kmaccudukamuss  3JIEKTPOHHBIX  JOKYMEHTOB.
ApxuBHble (Mex1IaTGopMeHHbIe) HopMaThl.

Paznen 2.
HopmaTtuBHas
MeToanyeckas 0a3a
XpaHeHus

HopmatuBHas 0a3a XpaHEHHs 3JIEKTPOHHBIX JIOKYMEHTOB B Halllei
CTpaHe: 0OBEKTHI IPABOBOTO peryiupoBanus. OenepanbHbIi 3aKOH
«O0 wunHpopmanuu, UHOOPMAIMOHHBIX TEXHOJOTHSIX W 3allUTe
uHpOpMAIUN». 3aKOHBI CyOBEKTOB benepanuu 00
nH(opMaMoOHHBIX pecypcax. [lpaBmia nenonpou3BoJCTBA B




JJIEKTPOHHBIX
JOKYMEHTOB.

benepanbHBIX opraHax WCIIOTHUTEIbHOU BJIACTHU u
rOCYIapCTBEHHBIX OpraHu3anuax o xpaHeHuun JJ[. PenepanbHbIN
3akoH P® «O06 snexTponHoit mogamucu» ot 6 ampens 2011 r. u
MO/I3aKOHHbIE aKThl O TpPeOOBaHMUSX K pa3IUMYHbIM BUIAM H
Pa3HOBUAHOCTSAM  AJIEKTPOHHOM  NOJIMCH,  CTaHJapTHU3aLMs
KpUNTOrpaguIecKoit 3aIIUTHI uHdopmanuu. [Tpobnema
YAOCTOBEpEHUs:  ropuadueckod  cunel O B mporiecce
JOJTOBPEMEHHOTO M TMOCTOSHHOrO  xpaHeHus. IIporpamma
uHpopmatuzauuu  DenepanbHOr0  apXWBHOTO  areHTCTBA U
MOJIBEIOMCTBEHHBIX eMmy yupexiaenud Ha 2011-2020 rr. o
xpaneHuu J/1.

HopmartuBHas 6a3a 3JeKTpOHHOTO MpaBuTeNbcTBA. [loa3akoHHBIE
aKThl  (peepasbHBIX ~ OpPraHOB  MCIIOJIHUTENBHOW  BJACTH,
pEerIaMeHTHPYIOIINE JJIEKTPOHHBIN OKYMEHTOOOOpOT. 3HayeHHE
pernamentanuu  TpeboBanuit k C3Jl  denepambHbIX u
PErHOHANBHBIX OPTaHOB BJIACTH JJISi COXPAHEHUS AJIEKTPOHHBIX
JIOKYMEHTOB.

PernamenTanus xpanenus O/ B [IpaBunax opranuzanuy XpaHeHHUs,
KOMIUIEKTOBaHMSI, Y4e€Ta M MCIOJIb30BAaHUS JOKYMEHTOB B
TrOCyIapCTBEHHBIX M  MYHUUUIAIbHBIX  apXWBaX, My3esX,
Ooubnuorekax, opranumzauusax PAH, a Takke B opraHax
roCy/IapCTBEHHOW BJIACTH, OpraHaX MECTHOTO CaMOYIpPAaBIICHUS U
opranmsanusax. [lpaBuna  paboTbl € Hay4YHO-TEXHUYECKOM
JOKyMeHTauuen u coxpanenue J/1.

TunoBele ¢yHkunoHanmpHble TpeboBanmss k COJl u CXD/I.
Meroauueckue paspaborku  BHUUJIAJI 1o  opranuszanuu
XpaHEHUsl 3JIEKTPOHHBIX JIOKYMEHTOB B apXuBaX OpraHM3aluii,
roCyJJapCTBEHHBIX U MyHULMIIATbHBIX apxuBax 2013 r.
OO0s3aHHOCTH BIaJeNblla WHPOPMAIIMOHHBIX PECYPCOB IO 3allUTe
nHpopmanuy. 3aluTa HHTEIUIEKTYadbHOW COOCTBEHHOCTH Ha
KOMITHIOTEPHBIEC POTPAMMBI U 0a3bI TAHHBIX.

Crangaptel UCO. Cranpaptusanusi ynpaBleHHs KadeCTBOM U
KOpHopaTHBHbIE HMH(QOpPMallMOHHBIE cUCTeMbl. CTaHIapThl Ha
XpaHEHHE JOKYMEHTOB HAa MAIIMHHBIX HOCHUTENSAX. DJIEKTPOHHBIN
pernameHT ymnpasieHus opranuzanued. Cranmapt MCO 15489-
2001 (2007).

Mertoanueckie peKoMeHJauuu U paspabotku  Pocapxusa,
BHUMJAL, PITY, peruoHanbHbIX OpraHOB  YINpaBJICHUS
apXMUBHBIM JI€JIOM, apXMBOB, KaMmIaHuii, BeAoMcTB P® u opraHoB
MECTHOTO caMOYIIpaBJIeHUs B 00J1acTH XpaHeHust D/
PernameHTanust ~ JIMHIBHCTUYECKOTO  OOECHEUEHHMs]  CHCTEM
ANEKTPOHHOTO  JOKyMeHTooOopoTa. IloHATne  MeTajgaHHBIX.
MexayHapoaHble U POCCHIICKHE CTaHApThl, PErJIAMEHTUPYIOLINE
JIeJIONPOU3BOJICTBEHHbIE METaJaHHble U MX POJIb B 3JIEKTPOHHOM
JOKYMEHTO000poTe.

Paznen 3.
KomiuiekroBanue u

SIYI DI

KpI/ITepI/H/I OIpECACIICHUSA HCTOYHUKOB KOMIIJICKTOBaHUA
QJICKTPOHHBIX APXUBOB. KHaCCI/I(bI/IKaL[I/IH HUCTOYHHUKOB
KOMINJICKTOBAaHUSA apXUBOB 3JICKTPOHHBIMH JOKYMCHTaMU HOpSIJIOK
KOMIIJICKTOBAHUA apXWBa OpTraHU3allun 3]_—[ B COOTBCTCTBUHU C
Tpe6OBaHI/I${MI/I HpaBI/IH opraHu3alvl XpaHCHH, KOMIIJICKTOBaHU,
yue€Ta U HUCIIO0JIb30BAHUA JOKYMCHTOB B OpraHax FOCYI[apCTBCHHOﬁ




BJIACTHU, OpraHax MECTHOT'O CAMOYIIPABJICHUS U OpraHU3aLUsIX.
OnpIT KOMITJIEKTOBaHMSI TOCYJAPCTBEHHBIX aPXUBOB JIEKTPOHHBIMU
nokymentamu. Pabora 'AP® ¢ ucTOYHMKAMU KOMIUIEKTOBAHUSI.
[Ipuem a7ekTpoHHBIX JOKyMEHTOB B (popmate COJI, B apXuBHOM,
m1aTOPMEHHO HE3aBUCUMOM (opmarte.

Kpurtepun skcneptussl nennoctu JD/[: obmue u cnenududeckue.
Crenenb coxpaHHOCTH ¢oHIA. BO3MOXHOCTH Tiepeladd Ha
XpaHeHue  0e3  opuruHaigpHOro  (opmara,  BO3MOXKHOCTb
OCYIIECTBJICHUSI MUTPAIIIH.

Paznen 4.
Ob6ecrieueHue
coxpaHHocTH, /1.

@akTophl, BIMSIOIIME HAa COXPAHHOCTb. AHTHMBHpYCHas 3alluTa,
CTaOMIIBHOCTD AJIEKTPONUTAHNUS, 3almTa oT
HECaHKIMOHUPOBAHHOI'O  JIOCTYyIa, HAaJIeKHOCTb HOCHUTEJEH.
HopmaTtuBHbIE yCIIOBUSI XpaHEHHUS 3JEKTPOHHBIX JOKYMEHTOB Ha
paznuuHbIX ~ HocuTensx.  OOopynoBaHwe — Al XpaHEHUSA
3JIEKTPOHHBIX JIOKYMEHTOB. Krnaccudukanus HOCHUTEJICH.
CtpaxoBoii (poH[ TOKyMEHTOB Ha ONTUYECKUX AUCKAX.
OOecrieyeHrEe  COXPAaHHOCTH  BJIEKTPOHHBIX  JOKYMEHTOB B
JOJICOBpEMEHHOM nepcrnektuse. [lepe3anucek, Murpauus, sMysisinus
MHKancyssinyst JaHHbIX. [IpoOnema KoHBepTalMy JaHHBIX.

Paznen 5. VYuer,
olnucaHue
ncnoas3oBanue JI.

Cranpaptel onucanus D[[. OObekThl omucaHuss U (opma OIUCH.
Enununa ydyera u enunHuna xpanenus OJ1, ydueTrHole GopMbl ams
peructpauuu  apwkenus D). IlpaBuna  ommcanus  O/1.
NudopmannoHHo-IONCKOBas ~ xapakrepuctuka /1. VYuer
Murpanuu 1 nepesanucu. Konreitnepst 9/1.

Hcnonp30BaHue  ANEKTPOHHBIX  JIOKyMEHTOB.  Opranuzauus
nocryna k OJI. Ilomck B cucTeMe 3JIEKTPOHHOIO apXuBa:
be3bymaxxHoe nHPOpMaMOHHOE 00CITy>)KMBaHHE [10JIb30BATEIEH.

Paznen 6.
DNEeKTPOHHBIE
apXUBBI KaK
Pa3HOBUAHOCTh
MIPOrPaMMHOTO
obecrieueHus:
CTaHIapTH3AIHS
TpeOoBaHUI.

Buasl apxuBOB  2JIEKTPOHHBIX JOKyMeHTOB.  CTpykTypa u
OpraHu3alys apxXuBa JJIEKTPOHHBIX JOKYMEHTOB YUPEKICHUS U
NPEIPUSTHSL. JlokanbHbIE HOpPMaTHBHBIE aKTBhl,

perinaMeHTHpyomue paboTy 3JIEKTpOHHOro apxuBa. DyHKIMH
3JEKTPOHHOTO apxuBa. Ponb ciyx0e1 IOV, apxuBHOU CIy>KOBI U
ciryx0b! I'T B opranuszanuu ge 3J1eKTPOHHOIO apXUBa MPEANPUATHSL.
ONEeKTPOHHBIM  JTOKYMEHTOOOOPOT M apXWBBl  3JIEKTPOHHBIX
JIOKYMEHTOB. Knaccudukanus CUCTEM AJEKTPOHHOTO
JOKYMEHTOO00pOTa MCXOJs M3 3aJau JIOJTOBPEMEHOI0 XPaHEHUs
nokymeHToB.  KopnopaTuBHble  MH(GOpPMALMOHHBIE  CHCTEMBI.
Texnonorus Docflow u Worflow. Knaccuduxanus nporpaMmmHOro
oOecnieueHrs HH(OPMALIMOHHBIX CHCTEM JOKYMEHTAI[HOHHOTO
obecneuenus. Knaccuduxanus gopmaros 3] (pazpadorku PITY).
TpeboBaHusi K  MHTErPUPOBAHHOM  CHUCTEME  3JIEKTPOHHOTO
JOKYMEHTOO00pOTa ¢ TOUKH 3pEHUS apXUBHOTO XpaHeHus D1,
ONEeKTpOHHbIE  apXMBBl KAaK  Pa3HOBUJIHOCTb  IPHUKJIAJHOTO
nporpaMMHOro obecrieuenusi. Kiaccudukanus MyabsTHHOPMATHBIX
MOMCKOBBIX cucTteM. lIporpammHoe obecrieueHue, UCHOIb3yeEMOE
JUIs  CO3JaHMsl DJEKTPOHHBIX apXUBOB JaHHBIX. [IpoOiemsl
COXpaHEHHUs Trpapuku, MyJIbTUMEAUNHBIX aokymMeHTOB, CAIIP u
reOMH(POPMALIMOHHBIX CUCTEM.

OcHOBHbIE TOAXOJBI K BBIOOPY TEXHUYECKOIO OOecreyeHus
JJIEKTPOHHOTO  apXHBa. Pacuer 3atpar W >KOHOMHYECKOU
s dextuBHOoCcTH. CO3/1aHKME MPOEKTA AIEKTPOHHOTO apXHBA.

Paznen 7.

[{eHTpann30BaHHbI W pPACHPENEICHHbINM MOJIXO0J] K CO3AAHHUI0
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Opranuzanus
OTIEPAaTUBHOTO U

xpaHeHnus D/1.

AOJITOBPEMECHHOT'O

3apyOe)KHBIA ~ OIBIT

ApXMUBOB DJIEKTPOHHBIX JTOKYMEHTOB.
BEJOMCTBEHHBIX, KOPIIOPATHBHBIX APXMBOB IO OTOOpPY, MpHUEMY,
XPAHECHUIO U UCIIOJIB30BAHUIO DJIEKTPOHHBIX JOKYMEHTOB.

CO3JaHHIO APXMBOB  DJIEKTPOHHBIX
nokyMeHTOB. IlpakTudeckas, HayyHas M MeToAMYecKas pabora
JNEKTPOHHBIX APXUBOB.
Knaccudukanus >JeKTpOHHBIX apXUBOB B HALIICH CTpaHe.

110

OneIT rOCYapCTBEHHBIX,

4. O0pa3oBaTe/ibHbIE TEXHOJIOTHH

Jns  mpoBeneHHWss  yuyeOHBIX — 3aHATHHA 1O
oOpa3oBaTenbHble TEXHOJIOIMM. JJI1 opraHu3anuy y4eOHOro Mpolecca MOXKET ObIThb HMCIIOJIb30BaHO
AJIEKTPOHHOE 00y4YeHHE U (WJIN) TMCTAHIMOHHBIE 00pa30BaTeIbHbIC TEXHOIOTHH.

5. OneHka NJIAHHPYEMBbIX Pe3yJIbTATOB 00y4eHus!

5.1 Cucrema oneHUBaHUSA
Texymuid KOHTPOJb OCYIIECTBISETCS B BHJIE OLEHOK KOHTPOJIbHOM paOOThl M BBINOIHEHUS
3aJJaHMi Ha MpPaKTUYecKUX 3aHATHAX. KoHTponbHas paboTa MpOBOAMTCA HAa MEPBOM MPAKTHUECKOM
3aHSTHUH, BBISBISIET TOTOBHOCTh CTYJEHTOB K IPaKTHUeCKON pabore u oueHuBaercs a0 20 6amos.
MaxkcumasnbHast OLIeHKa BBIMOJIHEHUS KaXKJ0I0 IPAaKTH4YeCKoro 3ausatus — 10 6amos.
[TpomMeXyTOUHBI KOHTPOJb 3HAHUWA MPOBOIUTCS B (hOpME MTOTOBOW KOHTPOJIBHOH pPabOTHI,
BKJIIOYAIOIIEH TeOpeTHUeCKue BOIPOCHl U MPaKTHUECKOe 3aJaHue, U oueHuBaercs 10 40 6awios. B
pe3ysbTare TEKYIIEro U NPOMEKYTOUYHOTO KOHTPOJIS 3HAHUHM CTYAEHTHI MOIY4atoT 3a4€T [0 KYypCy».

JUCHHUITIINHE

HCIIOJIB3YIOTCA

pasinyHbIC

dopma KOHTPOIIS Makc. Konu4yecTBo 0aJioB
3a ogny pabdoty| Bcero
Tekymmit KOHTPOJIb:
- orpoc 5 6amioB 20 6amoB
-pedepar 20 6ammoB 20 GamnoB
- KOHTpOJbHas pabora (Tema 1, 3, 6) 20 6annoB 20 6amnoB
[TpomexyTouHas aTTecTalus 40 6annos
(3a4eT C OlEHKOM)
Htoro 3a cemecTp (AUCUMILINHY ) 100 GannoB

[Tosry4eHHBII COBOKYITHBIN pe3yIbTaT KOHBEPTUPYETCS B TPAJAUIIMOHHYIO IITKATY OIICHOK U B IIKATY
oreHOK EBporeiickoii crcteMsl nepeHoca u Hakoruienus kpeautos (European Credit Transfer System;
nanee — ECTS) B cOOTBETCTBUM C TaOIHIICH:

100-6ampHast mkana | TpagunuoHHAs mIKaia [Mkama ECTS
95100 A

8394 OTJINYHO B

68 — 82 XOpOIIIO 324TEHO C

56 — 67 D

50 55 yIOBJICTBOPUTEIIHHO E

20-49 FX

0_19 HEY/IOBJICTBOPUTEIHHO HE 3a4YTEHO F

5.2.KpI/ITepI/II/I BBICTABJICHUA OLICHKHU 110 JUCLHMITIIINHC




11

Banapl/
HMIxana
ECTS

Onenka o
JTUCIHUIIINHE

KpuTtepun oneHKH pe3yJabTaTOB 00y4eHH sl 110
AMCHMILINHE

100-83/
A.B

«3a4YTCHO»

BeicraBisiercst 00y4aromemMycsi, €clid OH r1y0oKo u
HPOYHO YCBOWJI TEOPETHUYECKUIT U MPAKTHYCCKUIT
MaTepual, MOXKET IPOJAEMOHCTPUPOBATh ATO HA 3aHATHUIX
U B XOJIC IPOMEKYTOYHON aTTECTAIHH.

OOyuyaromuiicss KICYEPIBIBAOLIC U JIOTHYECKUA CTPOIHO
u3Jaraet y4eOHbIil MaTepuai, yMeeT yBs3bIBATh TEOPHUIO C
MPaKTUKOM, CIIPABJISCTCS C PEIICHUEM 33714
npodecCHOHaIbHON HAPaBJICHHOCTH BHICOKOTO YPOBHS
CJIOKHOCTH, IPaBUJIBHO 00OCHOBBIBAET IIPUHSATBIC
peLICHHS.

CB000IHO OpUEHTHPYETCS B YUeOHOH 1
npodeccHOHaIBHOMN JTUTEpaType.

OneHka no JUCIHUILIMHE BBICTABISIOTCS 00ydaromeMycs ¢
y4E€TOM PE3YNbTATOB TEKYIIEW U IPOMEKYTOYHOU
aTTeCTalUu.

Komniereniuu, 3aKkperniéHnbie 3a JUCUUILUIMHOMN,
c(hOpMHUPOBAHbI HA YPOBHE — «BBICOKUIIY.

82-68/

«3a4YTCHO»

BeicTaBnsercs o0yyaromemMycs, €CIIM OH 3HaeT
TEOPETUYECKUM U IPAKTUYECKUIA MaTepuas, FpaMOTHO U
I10 CYILIECTBY M3JIaraeT €ro Ha 3aHATHUSAX U B XOJ€
IIPOMEXYTOYHOM aTTeCcTaluy, He JOIIyCKas
CYILIECTBEHHBIX HETOYHOCTEN.

OOyuarouiics IpaBUIbHO PUMEHSET TEOPETHUECKUE
IIOJIOYKEHUS IIPU PEIICHUH TPAKTUYECKUX 3a/1a4
npo¢ecCHOHAILHON HANIPABIEHHOCTH Pa3HOI'O YPOBHS
CJI0KHOCTH, BJIaJIe€T HEOOXOIMMBIMHU ISl 3TOTO
HaBbIKaMU U NpUEMaMHU.

JlocTaTOYHO XOpOIIO OPUEHTUPYETCS B yUeOHOU U
npo¢eccHOHATIBLHOM JITepaType.

OneHka o JUCLUIUIMHE BBICTABIISIOTCS 00YYarOIEMYCs C
y4E€TOM PE3YNbTATOB TEKYILEH U TPOMEKYTOUHOU
aTTECTALlUN.

Komnerenuu, 3akpeni€HHble 3a AMCUUTIIMHOM,
c(OpMHUPOBAHBI HA YPOBHE — «XOPOIIHNIA».

67-50/
D,E

«3a4YTCHO»

BricTaBisiercs o0yyaromemMycs, €ciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUECKUN U ITPAKTUUECKHUI MaTepuall,
JIOMyCKAeT OTAEIbHbIE OIIMOKY MPH €ro U3JI0KEHUHU Ha
3aHATHUAX U B XOJ€ IPOMEXYTOYHOU aTTECTALIUH.
OOyuaromuiicss UCTIBITHIBACT ONPEIEIEHHBIE 3aTPYAHEHUS
B IPUMEHEHHNH TEOPETUYECKUX MOJ0KEHHUN IPU PEILICHUH
MPAKTUYECKHX 3a/1a4 MPO(peCcCHOHATbHON
HaIlpaBJIEHHOCTH CTAHJAAPTHOTO YPOBHS CI0KHOCTH,
BJIaJIe€T HEOOXOAUMBIMHU JJISl 3TOT0 0A30BBIMU HABBIKAMH
U IPUEMAMH.

JIeMOHCTpHUpYET 10CTaTOYHBIN YPOBEHb 3HAHUS yueOHOM
JIUTEpaTyphl 10 JUCHUIIIIMHE.

OreHKa Mo JUCHHUIUIMHE BBICTABIISIOTCS 00YYaIOLIEMYCS C
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Banasl/ Onenka mo KpuTtepun oneHkn pe3yibTaToB 00y4eHus 1O
lkana AUCHMILIAHE AUCHMILIAHE
ECTS

y4€TOM pe3yJIbTaTOB TEKYIEH 1 MPOMEKYTOUHON
aTTeCTaIuu.

Komnereniuu, 3akpeniéHubie 3a JUCHUILTUHOMN,
c(hOpMHUPOBAHBI HA YPOBHE — «JIOCTATOYHBIN».

49-0/ BricTaBnsiercst o0ydaromemycs, eCiii OH He 3HaeT Ha
F.EX HE 3a4TEHO 0a30BOM ypOBHE TEOPETUYECKHIA U MPAKTUIECKUI
MaTepHall, J1oMyckaeT rpy0oble oIMOKH IpU ero
W3JI0KEHUU Ha 3aHATHUAX U B XOJI€ IPOMEKYTOYHOU
aTTECTaLlUN.

OOyuaronuiics: UCTIBITHIBACT CEPbE3HBIEC 3aTPYAHECHUS B
IIPUMEHEHUH TEOPETUYECKUX IIOJIOKEHUH IPU PEIIEHUN
MPAKTUYECKHX 33/1a4 MPO(HEeCCHOHATEHON
HaIIPaBJIEHHOCTH CTaHAAPTHOT'O YPOBHS CII0XKHOCTH, HE
BJIa/1e€T HEOOXOUMBIMU JI1 TOTO HaBbIKAMU U
MpUEMaMHU.

JleMoHCTpHpYET (pparMeHTapHbIC 3HAHUS YIeOHOH
JIUTEPATYyPBI 110 TUCLUIIIMHE.

OneHka no JUCHUILIMHE BBICTABISAIOTCS 00ydaroleMycst ¢
YYETOM PE3yIbTATOB TEKYLIEH U IPOMEKYTOUHOMU
aTTeCTaluu.

KomMmnereHiumn Ha ypoBHE «JOCTaTOUYHBIN», 3aKPEIUIEHHBIC
3a AMCUMILUIMHOW, HE CHOPMHUPOBAHBI.

5.3. OuenouHble cpeacTBa (MAaTEPHAJIBI) AJIsl TEKYLIET0 KOHTPOJIS yCIIeBaeMOCTH,
NPOMEKYTOUYHOMH aTTeCTAUMHU 00y4AIOIIMXCS 10 JUCIUITHHE
Ilpumepnaa memamuka Konmpoavhoix padom ( pechpepamos).

1. DnexTpoHHbIE apXUBBI KaK IIEHTPbI COXpaHEHUs HU(PPOBOrO HACIEANs B Halllel CTpaHe U 3a
pyOexxom (Ha TpuMepe HE MeEHee IBYX apXUBHBIX YUPEKICHHU, CTPYKTYPHBIX MOIpa3/IeIeHUH
MHHHUCTEPCTB, BEJIOMCTB, OpraHU3aIlunii).

2. Co3aHue 2JIEKTPOHHOTO apXHBa OpraHMW3allMi, MUHUCTEPCTBA(HA MIPHMEpPEe HE MEHEe JIBYyX
apXMBHBIX YUPEXKIEHUH, CTPYKTYPHBIX OJpa3IeIeHNil MUHUCTEPCTB, BEIOMCTB, OpraHU3aIuil).

4. OO630p MNPUKIATHOTO TPOrPAMMHOTO OOECHEUYEeHHs, MCIOIB3YeMOr0o TIPH CO3JIaHU
3JIEKTPOHHOI'O apXHBa.

5. VYder u onMcaHue 3JIEKTPOHHBIX JOKYMEHTOB (Ha NpHUMEpe HE MEHEE JBYX apXHBHBIX
YUPEXAECHUH, CTPYKTYPHBIX MOJIPa3/IeIeHui MUHUCTEPCTB, BEIOMCTB, OpPraHu3aluii).

7. Knaccuduxamus sneKTpOHHBIX JOKYMEHTOB B apxuBe (Ha IpUMEpe HE MEHEE JBYX
apXMBHBIX YUPEXKIECHUH, CTPYKTYPHBIX NOpa3/IeIeHUil MUHUCTEPCTB, BEIOMCTB, OpraHu3aIuil).

8.CeTeBbIe 2JIEKTPOHHBIE apXUBHI (0030p 3apyO0eKHOTO M POCCUNUCKOTO OMBITA).

9. HopmaTuBHO-TIpaBOBOE M METOJIMYECKOE OOecledeHue co3/laHus U (yHKIMOHMPOBAHUS
AJIEKTPOHHOTO apxwBa (Ha TpHMEpe HE MEHee [BYX AapXHWBHBIX YUPEKICHUH, CTPYKTYpPHBIX
MOJIpa3/ielIeHnii MUHUCTEPCTB, BEOMCTB, OpPraHU3aluil).

10. TIpoOnembl OMEpaTUBHOTO M JIOJTOBPEMEHHOTO XpaHEHMsI SJEKTPOHHBIX JOKYMEHTOB
(0030p ucropuorpadun).

11. TexHosoru oOmMEpaTUBHOTO M JOJTOBPEMEHHOIO XpPAaHEHUS 3JIEKTPOHHBIX JIOKYMEHTOB
(0630p cTaHIAPTOB M METOJMUECKOr0 00ECTIeUSHHS).

12. ®enepanbHble 0a3bl JaHHBIX: CTPYKTYypa, KOMIUIEKTOBAaHHWE M XpaHEHUE (Ha MpuUMepe He
MeHee (pezepabHBIX OPraHOB HCIOIHUTEIbHOM BiacT PD).
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13. CpaBHUTENBHBIN aHAIN3 M BBIOOP MPOrPaMMHOI0 OOECIIeUeHMsI ATl IEKTPOHHOTO apXHBa
OpraHM3alyy (Ha NMpUMEpPEe HE MEHEeE ABYX apXUBHBIX YUPEXKIECHUH, CTPYKTYpPHBIX MOApa3AeiIeHUN
MUHHCTEPCTB, BEIOMCTB, OpraHU3aLui).

14. 3ammra uHpOpMAIMK B 3IEKTPOHHBIX apXHWBax (Ha MpHMEpPEe HE MEHEee JBYX apXMBHBIX
YUPEKACHUH, CTPYKTYPHBIX [TOJIpa3/1€IeHUi MUHUCTEPCTB, BEJOMCTB, OPraHU3aLU).

Hpumepnaﬂ memamukKa umo2o6blx Konmpwlbublxpaﬁom:

1. OcoOeHHOCTH IIEKTPOHHBIX JOKYMEHTOB KaK OOBEKTOB apXMBHOT'O XpaHEHUs (aHAIN3
ucropuorpadun).

2. DNEKTPOHHBINM apXUB KaK COBOKYITHOCTb TEXHOJIOIMH TOJTOBPEMEHHOIO U TOCTOSIHHOTO
xpaHeHus DJ1 : aHaIu3 CTaHJAPTOB U METOANYECKOI0 00eCIIeYeHusI.

3. ONEKTPOHHBIM apXUB KaK apXWBHOE YUPEXKJEHUE WIM CTPYKTYpHOE IOJpa3/eiieHuE,
OCYILLIECTBIISIIOLIEE COXpaHEHUWe LUPpPOBOro Hacueauss (ucropus, Npoduiab, (GYHKLHUH, COCTaB
JIOKYMEHTOB).

4. IIpaBoBO€ peryaupoBaHHE XpaHEHUs 3JIEKTPOHHBIX JOKYMEHTOB B MEXIyHAPOJHOM U
pOCCUICKOM TIpaBe (aHAJIU3 MPABOBOM 0a3bl).

S. DOJNEeKTPOHHBIA apXMB KaK Pa3HOBUIHOCTb NMPHUKIATHOIO MPOTrPaMMHOI0 oOecreyeHus

(cpaBHuTENbHBIN aHanu3 [10 U pe3ynbTaToOB €ro BHEAPEHU).

Bonpocbi 0nsa umoz06020 konmpona 3Hanuii:

1. TepMuHbl M TOHATHS:  3JEKTPOHHBIM JOKYMEHT, 3JIEKTPOHHBIN apXuB, 3JIEKTPOHHAs
nudpoBas MOANNCH, apXUBHBIA (opMar, NOIb30BATEIbCKUHA (QOpMaT, 3KCHEpTH3a LEHHOCTH,
KJIacCU(UKaALKs OMMCAHNE AJIEKTPOHHBIX JOKYMEHTOB.

2. IlpaBoBoe peryampoBaHuE HOPHUAWYECKOM CHIIBI IEKTPOHHOIO JOKYMEHTA, XPAaHEHHUs
JIOKYMEHTOB Ha pa3jIM4HbIX BUJAX HOCUTENEH.

3. CrangapTel Ha XpaHEHUE TOKYMEHTOB HA MATHUTHBIX HOCUTEISIX.

4. Knaccuukanus 37eKTPOHHBIX JOKYMEHTOB.

5. DkcnepTu3a [EeHHOCTH 3JIEKTPOHHBIX JOKYMEHTOB: KPUTEPUH OOLIME U CIIELUAJIbHBIE.

6. KommuiekToBaHue apXHMBOB JIEKTPOHHBIMU JOKYMEHTaMM: KOHLIETILIUN LEHTPATIU30BaHHOIO
U PACIPENEICHHOTO XPaHEHUSI.

7. Opranu3zanus nprueMa JIeKTPOHHBIX IOKYMEHTOB Ha XpaHEHHUE.

8. YueT u onucaHue dJIEKTPOHHBIX JOKYMEHTOB. ONUCH 3JIEKTPOHHBIX JOKYMEHTOB.

9. ConpoBoauTenbHast ToKyMeHTanus Kk /1.

10. OOecrnieyeHHE COXPAHHOCTH OHIIEKTPOHHBIX JOKYMEHTOB. aKTOphl, BIMSIOIINE Ha
COXPAHHOCTb.

11. HopmatuBHbI€ yCI0BHS XpaHEHUS JIEKTPOHHBIX JOKYMEHTOB Ha Pa3JIU4HbIX HOCUTEIAX.

12. DnexTpoHHBIE apXMBBl KaK CTPYKTypHbIE MOJpa3jielieHuss W opraHuzanuu. Mcropus,
3a1au, (QyHKIMH, COCTaB JOKYMEHTOB.

13. DneKkTpoHHbIE apXMBbI KaK pPa3HOBUIHOCTh MPUKIATHOIO MPOrpPaMMHOI0O 0OeCreyeHHUs.
Knaccudukanus MyabTr(OpMaTHBIX TOUCKOBBIX CUCTEM.

14. TIlpobnembl coxpaHeHMs] TpauKu, MyJIbTUMEIUHHBIX JoKkyMeHTOB, CAIIP wu
reOMH(OPMALIMOHHBIX CUCTEM.

15. OuudpoBanue TOKyMEHTOB Ha TPATUIIMOHHBIX HOCUTEISIX.

16. ®yHKIMN KOHKPETHOH MYyJIbTH(HOPMATHOM MOMCKOBOM CUCTEMBI.

17. DnekTpoHHBIN apXUB OpraHU3aIMK: CO3/JaHUE, 000PYJ0BaHHE, TPOrpaMMHOE oOecrieyeHue,
GbyHKIMH.

18. DnekTpoHHbIE JOKYMEHTBI KaK 00BEKThI apXUBHOTO XPAHEHHUS.

19.ITIpoGieMbl TOCTOSIHHOTO XPaHEHHS AJIEKTPOHHBIX JOKYMEHTOB.

20. Coxpanenue uppoBOro KyabTypHOTO Hacieaus. CeTeBbie apXUBHI.

22. denepanbHble U perUOHANbHbIE 0a3bl JaHHBIX B PO ux xpanenue.
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6. YueOHO-MeTOAMYECKOEe U HH(pOpMALIMOHHOE 00ecTiedeHne T CIUILTHHBI

6.1 Cnucok HCTOYHUKOB M JIUTEPATYPHI

6.1.1. Mcmounuku ocHogHble.

Oenepanbhblil 3akoH «O0  uHQOpMaIMK, UHOOPMALMOHHBIX TEXHOJIOTUSX W 3alUTe HH-
dopmarum» ot 26.07.2007. Ne 149-®D3 »//Poccuiickas razera. 29 utons 2006 r. Ne 4131.

®enepanbHblii  3ak0oH «O0 3nekTpoHHON mHMdpoBoi moamucu» ot 10.01.2002 N 1-
@3//Cobpanue 3akoHonarenbcTBa Poccuiickoit @eneparu. 2002, N 2. Cr. 127.

®enepanbHbiii 3akoH «O0 apxuBHOM zene B Poccuiickoit denepanum» ot 27 okTsa6ps 2004
r. //Poccutickas razera. 2004, 27 oktsi0ps. Ne 36. Cm. taxoke: www.rusarchives.ru/lows/fz.shtml

®enepanbubiii 3ak0H PO «OO6 anekTpoHHor moamucu» oT 6 ampens 2011 r. N 63-03 //
Poccuiickas razera. 2011, 8 anpens. Ne 5451.

VYka3 Ilpesugenta P® ot 09.05.2017 Ne 203 «O Crpareruu pa3BuTusi HHGOPMAIIMOHHOTO
obmectBa B Poccuiickoit @enepanuu na 2017 - 2030 roxper» // Cobpanue 3akoHonatensctsa PO //
15.05.2017 Ne 20. ct. 290.

[Toctanosnenne [IpaBurenscrBa Poccuiickoit @enepaunu ot 06.07.2015 Ne 676 (pen. ot ot
11.04.2019) «O TpeboBaHUAX K MOPSAKY CO3/IaHUS, Pa3BUTHUS, BBOJA B IKCILTyaTallUIO, KCILTyaTalluu
Y BBIBOJIA M3 DKCIUTyaTaIlMM TOCYAapCTBEHHBIX MH(POPMAITMOHHBIX CUCTEM H JATBHEHUINETO XPaHCHHS
coJieprkarieiics B ux 0a3ax JaHHBIX HH(OPMALIUN.

[TpumepHass WHCTPYKIMS IO JEJONPOU3BOJICTBY B TOCYIAPCTBEHHBIX OpraHU3alUsiX. YTB
npukazom denepanpHoro apxuBHoro areHTcTsa oT 11.04.2018 N 44,

[Tporpamma uHpopmaruzanuu deneparbHOTO apXUBHOTO AareHTCTBA M IMOJBEIOMCTBEHHBIX
emy yupexaenuit Ha 2011-2020 rr. (YTBepxkaena IIpukazom Pocapxusa Ne 104 ot 2 gexabps 2011 r.)
//Omy0aMKOBaHO Ha caiite «APXUBBI Poccuny, pazzmen «upopmaruzanmsy.
www.rusarchives.ru/informatization/conseption.shtml.

[TocranoBnenue IlpaButenscrBa P® ot uroHs 2009r. Ne 477 «OO6 yTBEpk ACHHUU NPaBUI
NEeNONpOu3BOACTBA B (elepalbHBIX  OpraHax  HCIOJHHUTEIbHOW  Biactu»  //CobOpanue
3akoHoAarenscTBa Poccuiickoit denepammu. 2009. No25. C1.3060.

[TocranoBnenue IIpaButenncrBa Poccuiickoit @enepanuu ot 7 ceHtsiops 2011 r. Ne 751 «O
BHeceHHH u3MeHeHui B [IpaBmia nmemompoms3BoAcTBa B (eepalbHBIX OpraHax HCIOJTHUTEIBHOM
Bnactu»// Cobpanue 3akoHonarenbcTBa Poccuiickoit denepanuu, 12.09.2011, Ne 37, ¢1.5263.

I'OCT P 54471-2011/ISO/TR 15801:2009 «CucreMsl 3J€KTPOHHOTO JTOKYMEHTOOOOpOTA.
VYmpasnenue gokymenrtanueil. Mapopmarus, coxpansemMas B 3JI€KTPOHHOM Buje. PexomeHmanuu mo
00ECITIEYCHNIO JIOCTOBEPHOCTH M HAJICKHOCTH», YTBEPKACHHBINA npukazoM PDepeparbHOTO areHTCTBA
10 TEXHUYECKOMY perynupoBaHuio U Merpoaoruu otT 18.10.2011 Ne 466-cr.

'OCT P 54989-2012/ISO/TR 18492:2005 «OGecrnieueHre MOJTOBPEMEHHOW COXPAHHOCTH
ANEKTPOHHBIX JOKYMEHTOBY, YTBEPKACHHBIN MpHKa3zoM DenepanbHOr0 areHTCTBa MO TEXHUYECKOMY
perynupoBaHuio U MeTposoruu ot 17.09.2012 Ne 325-cr.

OcHoBHBIE TpaBuIIa paboThl apxuBoB oprannzanuii./ Pocapxus. BHUNJIA. M., 2002.

[TpaBwiia opraHu3anuy XpaHSHHS] KOMIICKTOBAHHSI, y9eTa W UCTIOIh30BaHUS TOKyMEHTOB AD
P® u nmpyrux apXuBHBIX JOKYMEHTOB B TOCYJApPCTBEHHBIX W MYHMIIMIIAJIbHBIX apXHBaX, My3esX,
oubnuotekax, opranuzanusx PAH. M., 2007.

[IpaBuna opraHu3anuu XpaHEHHs, KOMIUIEKTOBAaHUS, ydeTa M HCIOIb30BaHUS JTOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit ®enepauuu W JAPYruxX apXMBHBIX JOKYMEHTOB B OpraHax
roCy/IapCTBEHHON BJIACTH, OpraHaX MECTHOTO CaMOYIpaBIeHUs U opranuzanusx. M.,2015

Pexomenganuu 1o KOMIUIEKTOBAHMIO, Y4E€TYy M OPraHM3alMd XPaHEHMs DJIEKTPOHHBIX ap-
XMBHBIX JOKYMEHTOB B apxuBax opranmzaiuii. M.: BHUUJIA/, 2013//Ony6nukoBaHno Ha caiite
«Apxussl Poccuny. http://www.rusarchives.ru/methodics/index.shtml).

‘PekoMeHIaiMM MO KOMIUIEKTOBAaHUIO, YYE€TYy W OPraHu3alud XPAHEHMS DIIEKTPOHHBIX
apXUBHBIX JIOKYMEHTOB B TOCYJAapCTBEHHBIX W MyHULIUNAIbHbIX apxuBax M.. BHUUMIIAJIL,
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2013//Ony6imkoBano Ha caire «ApXUBBI Poccuny.
http://www.rusarchives.ru/methodics/index.shtml).

TpeGoBanusi K ”HPOPMAITMOHHBIM CUCTEMAaM 3JIEKTPOHHOTO TOKYMEHTO000pOoTa (eiepabHbIX
OpPraHOB HCHOJHHUTEIBHOM BIACTH, YYMTHIBAIOIIMX B TOM YHCIE HEOOXOIUMOCTh OO0pabOTKH
nHpopManuu, AOCTyn K KOTOpod orpanwueH. I[lpumkaz Munkomcszu P ot 02.09.2011 Ne 221,
3apeructpupoBano B Muntocte P® 15 nos6ps 2011 1. Ne 22304.

Tunosble ¢GyHKIMOHATIBHBIE TPeOOBaHMSI K CHCTEMaM JJIEKTPOHHOTO JOKYMEHTOO0OpOTa U
CUCTEMAaM XPAaHEHHUs IEKTPOHHBIX JOKYMEHTOB B apXHBaxX rocyaapcTBeHHbIX opranoB. BHUMN/IA/L,
Pocapxus. IIpoekr. 2018.http://archives.ru/sites/default/files/2018-06-14-project-tft.doc

QOyHKUMOHANBHbIE TpeOOBaHUS K WH(POPMALMOHHBIM CHUCTEMaM apXHBOB AJIEKTPOHHBIX
nokymMeHTOB opranuzanuii. M:Pocapxus, BHUNIAI. 2014 //Ony6aukoBaHo Ha caiite DeaepalbHOro
apxuBHoro arearctsa http://archives.ru/documents/methodics.shtml

6.1.2. Hcmoyunuku 0onoaHumenvHule.

PJ1 50-524-84 «Ilopsimok XpaHeHHs TOKYMEHTOB Ha MallTMHHBIX HOCUTEISIX». M,, 1985.

['OCT 6.10.4-84. «YHupuIpoBaHHbIE CUCTEMBbI JOKyMeHTauuu. [IpumaHue OpHIn4ecKoi
CHWJIBI JIOKyMEHTaM Ha MAIIMHHOM HOCHTEIE M MAIIMHOTpaMMe, CO3[1aBaéMbIM CpeICTBaMU
BBIUMCINTENIBHON TEXHUKIN» .M.,1985.

I'OCT 28388-89. «Cucrembl 06paboTku uHpopMmauu. JJOKyMEeHThl Ha MAarHUTHBIX HOCUTEIIAX
nauHbIX. [lopsinok BeimonHeHUs: U oOpameHus». M, 1991.

OcHoBHbIe TpaBWiia paboOThl ¢ HAy4YHO-TEXHUYECKOW TOKyMEHTAllMel B OpraHU3alusx M Ha
npennpustusax. M., 2003.

[lepeueHb THUIMOBBIX APXUBHBIX JOKYMEHTOB, OOpa3yIOIIUXCS B HAay4YHO-TEXHUYECKOW H
MIPOU3BOJICTBEHHOM JIEATCIILHOCTH OpraHU3alliii, C yKa3aHHEeM CpPOKOB xpaHeHus / Dexep. apx.
arearctBo, BHUMJIA/. M., 2008. — 382 ¢

6.2. Jlumepamypa.

6.2.1. Ocnoenas 1umepamypa

ApxuBoBeqUeCKHE€ M JIOKyMEHTOBEJYeCKHMEe  (YHKLMOHaJbHbIE  TpeOOBaHUA K
WH(POPMAIIMOHHBIM CHCTEMaM, OOECIEYUBAIOIINM DJIEKTPOHHBIA JOKYMEHTOOOOPOT B TIpoliecce
BHYTpPEHHEH JeATeNbHOCTH (eiepabHbIX OPraHOB UCTIONHUTENbHOM BracTi» (M.:BHUNJIA/, 2013),
//Ony0arKoBaHO Ha caiite « ApxuBbl Poccumy». http://www.rusarchives.ru/methodics/index.shtml).

boObiiea M.I1. K Bompocy 0 1eTOCTHOCTH U ayTEHTUYHOCTH YNPaBJIEHUYECKUX 3JIEKTPOHHBIX
JOKYMEHTOB B mpoliecce ux xpanenus//Jlenonponssoactro. 2018. Ne 3.

Ona xe. HekoTtopele BONpPOCHI KU3HEHHOIO LHMKJIA YIPABICHYECKUX DJIEKTPOHHBIX
nokymeHToB // JlenonpousBoactso. 2017. Ne 4.

BapnamoBa JL.LH., Kopsruna W.A.®@opmarbl XpaHEHHMsI 3JEKTPOHHBIX JIOKYMEHTOB//
Henomnpon3Boactro. 2018. Ne 3.

HpoxoB C.B. Pexkomenmamum MCA mno paboTe ¢ 3J€KTPOHHBIMH JIOKYMEHTaMH JUIs
apxuBHCTOB opranm3anuii // OredectBeHHble apxuBbl. 2010. Ne 3. C. 65-73.

Ky3nenoB C.JI. HoBble TpeOGoBaHMs K CHCTEMaM YIPABICHUS JTOKYMEHTaMU M 3JIEKTPOHHBIM
apxuBam// JlenompousBoacTtso. 2018. Ne 4.

OH e. DJIeKTPOHHBIE apXHUBBI U AJIEKTpOHHAas noanuck // Jlenonpoussoactso. 2017. Ne 4. C.
20-34.

On xe. [lpumeHeHME TpPAagUIMOHHBIX METOAOB B 3KCIEPTU3€ LEHHOCTH AJIEKTPOHHBIX
nokymeHToB // OredectBernble apxuBbl. 2009. Ne 3. C. 37-47.

On xe. 3agaud apxXUBHOI'O XPaHEHHs AJIEKTPOHHBIX JOKYMEHTOB: u3 ombiTa LIAJIDHM.//
OteuectBennsie apxuBbl. 2010. Ne 3. C. 51-60.

6.2.2. Jlononnumenvuasn aumepamypa
AnTtoHeHko B.B. KommiiekroBaHue apXUBHBIX  YUpexXJIeHHH  AnTaiickoro Kpas
boTooOKyMeHTaMH B AIIEKTpOHHOH Gopme// OteuectBeHHbIe apxuBBL. 2009. Ne 6. C. 46-48.


http://www.rusarchives.ru/methodics/index.shtml
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Adanacrena JI.I1. DnexkTpoHHBIC JOKYMEHTHI B IETIOTIPOU3BOJICTBE U apPXHUBE OP-

ranuzauuu// Cexperapcekoe neno. 2006. Ne 1-3.

Aduann B.JO., 3n06un E.B. 8-1 EBpormeiickas KoH(pEpeHIIUs TI0 JJIEKTPOHHOMY
apxusupoBanuto (ECA-2010)// OreuectBennbie apxuBbl. 2010. Ne 5. C. 135- 136.

I'enbman-Bunorpanos K.b. Mammuaountaembie fokymeHTsl B CCCP. YuebHoe mocooue.Boim.
1. M.:MI'MAUH, 1980.C. 7-14. 17-33, 48-81.

I'opoxoB C.H. JIo6anos E.M. CoBpeMeHHBIC TEXHOJOTHH XPaHEHUS AIEKTPOHHBIX JOKYMEHTOB
// Bectauk apxuBucta. 2014, Ne 1. C. 193-200.

Kucenes M.H. DnekTpoHHBIE JOKYMEHTBI: OCHOBHBIC HANPABJICHUs HCClieoBaHul // BecTHUK
apxuucra. 2000. Ne 3-4. C. 162-166.

Kyznenos C.JI. Meroauueckue u mpakTHUECKHE aCIEKThI SKCIEPTU3BI IIEHHOCTH 3JIEKTPOHHBIX
nokymeHnToB // Becrauk apxusucra. 2007. Ne 3. C. 120-130.; C. Ne 4. C. 148-179.

Jlapun M.B. AKTyanabHbIE POoOJIEMBI aApXUBHOT'O Jena B nudposBoi
skoHoMuKe//JlenonpousBoactBo. 2019. Ne 2.

MomkoBa O.M.ABTOMaTH3aIMsl XpaHEHUs SJIEKTPOHHBIX JTOKYMEHTOB B apXHBE OpraHHU3aIiH,
pemenne D0C//[JenonpousBoactao. 2019. Ne 3.

CaBun B.A. ApxuBHbIe 37€KTpOHHBIE HH(POpPMaIOHHBIE pecypchl Poccuiickoit denepannu:
uaeHTuuKanys u kiaccupukamnus /OredectBeHnbie apxuBbl. 2008. Ne 4. C. 31-38

Cso Lroxyoii. VYmpaBieHue OdIEKTPOHHBIMU JOKyMeHTamMu B Kwutae: cocrosiHue
nepcnexTuBbl//OtedectBennbie apxuBbl. 2010. Ne 6. C. 59-64.

Tuxonos B.A., FOmmn B.A. CranoBnenue u pasutue apxuBoB MYJl B 1960-80-e rr. //
OtedectBennbie apxuBbl. 1998. Ne 6. C. 39-46.

Tuxonos B.M., FOmma B.A. CoBpeMeHHblE KOHIEHIUU DSJIEKTPOHHBIX JIOKYMEHTOB //
OteuecTBeHHbIE apXuBbL. 1999. Ne 1.

O®ponosa E.B. Dnexrponnsiit apxuB Tromenckoit obnactu. / OredectBennbie apxusbl. 2009.
Ne 6. C. 43-46.

AHTTIO-PYCCKH c0Bapb apxuBHOU TepmuHOoiorud. M.:PITY, 1992,

Dictionnaire de la terminologie archivistique. K. G. Saur. Munchen; New-York; London; Paris,
1988, 2 éd, 1988. P. 212. No 33

CrnoBapb COBPEMEHHOH apXUBHOH  TEPMHUHOJIOTUM COLMAIUCTUYECKUX CTpaH.  Bem. 1.
M..BHUNJA/, 1982

VYnpasnenne nokymentamu. Tepmunsl u onpenenenns. M.:BHUNTAJL, 2014.

6.2 Ilepeyens pecypcoB HH(pOPMALMOHHO-TEIeKOMMYHUKALMOHHOM ceTH «UHTEepHET».

HanumonaneHnast snextponHnas 6ubnmuorexa (HOB) www.rusneb.ru

ELibrary.ru Hay4nast anexktponnas oubdianoreka www.elibrary.ru

DnektponHas 6ubnuoreka Grebennikon.ru www.grebennikon.ru

Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR

Apxussl Poccun. [DnexTponHsIit pecypc]| Pexxum nocryna: http://www.rusarchives.ru/

LleHTp KOMITETEHIIMM TIO BOIMPOCAM JIOKYMEHTAIIMOHHOTO OOECIICYCHHUsI YIPABICHHUS W apXHUBHOTO
nena; [DnexTpoHHbId pecypc] Pexxum noctyna: www.edou.ru

DOC-Online. He3aBucuMblii MopTal O CHCTEMax 3JCKTPOHHOTO JIOKyMEHTooOopoTa. Www.doc-
online.ru

Docflow. Bce 0 Mupe 3/1eKTpOHHOTO JOKyMEHT0000poTa. [DnekTponHsiii pecypce] www.docflow.ru
[lepmoanyeckoe wu3AaHUe MO TPoOIEeMaM 3JIEKTPOHHOTO JOKyMeHTooOopora. Www.directum-

journal.ru



http://www.rusarchives.ru/
http://www.edou.ru/
http://www.doc-online.ru/
http://www.doc-online.ru/
http://www.docflow.ru/
http://www.directum-journal.ru/
http://www.directum-journal.ru/
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Directum. Cucrema 3JEKTPOHHOTO JOKYMEHTOOOOpOTa MW  yMPaBICHUS  B3aUMOCHCTBHEM.
www.directum.ru

Digital Design - Uudopmarmonnsie Crcremsl YipaBicHus busnecom --J1e0poOU3BOACTBO U apXHB.
www.didges.ru

Fly-Doc. Cucrema 31eKTpOHHOr0 apXuBa mpeanpustas. Www.FlyDoc.ru

Kopnopamust « JIeKTpOHHBIN apXuB». WWW.elar.ru

Kopyc Koncantunr. www.korusesm.ru

6.3 IlIpodeccuonanbHbie 6a3bl JAHHBIX U HHPOPMAMOHHO-CIIPABOYHbIE CHCTEMbI

Joctyn k npodeccroHanbHbIM 0a3am nanHbIx: hitps://liber.rsuh.ru/ru/bases

WHdopmanoHHbIE CIIPABOYHbIE CUCTEMBI:
1. Koncynbrant Ilmoc
2. Tapanr

7. MaTepua/jibHO-TeXHHYECKOe ofecredeHue JUCHUILINHBI

Jus  obecrieueHuss ~ TUCHUIUIMHBI — UCIOJB3YeTCSl  MaTepHalbHO-TEXHHMUYECKas  0asa
00pa30BaTeNbHOTO YUPEKICHUS: y4eOHbIe ayAUTOPHUH, OCHAIIEHHBIE KOMIIBIOTEPOM U MPOEKTOPOM
JUTSl IEMOHCTpAIMU y4eOHbIX MaTepUasoB.

CocraB nporpaMMHOT0 00€CTICUCHHUS
1. Windows
2. Microsoft Office
3. Kaspersky Endpoint Security

8. Obecneuenne 00pa3oBaTeJLHOr0 MpoIecca IJisl JHUI ¢ OTPAHHYEHHBIMH BO3MOKHOCTAMH
310POBbSI H HHBAJIWI0B

B xonme peanmzanuu IUCHUIUIMHBI HUCIOJB3YIOTCSA CIEAYIONINE JOMOTHUTEIBHBIE METO b
o0y4YeHHsl, TEKYyIIero KOHTPOJsSI YCIEBAaeMOCTH W MPOMEXKYTOUHON aTTecTali OO0y4aroluxcs B
3aBUCUMOCTH OT UX UHAUBUIYATBHBIX OCOOCHHOCTEH:

® Il CIEMbIX M CIA0OBHISAIIMX: JIEKIIMU OGOPMIISIOTCS B BHJIE DJIEKTPOHHOTO JIOKYMEHTA,
JOCTYITHOTO C TOMOIIBI0 KOMIBIOTEPA CO CHEIUATH3UPOBAHHBIM TIPOrPAMMHBIM OOECIIEUCHUEM;
MUCbMEHHBIE 3a/IaHUsI BBIMIOJHSIOTCS Ha KOMIIBIOTEPE CO CHEHHAIU3UPOBAHHBIM POTrPAMMHBIM
obOecrieueHeM WJIM MOTYT OBITb 3aMEHEHBI YCTHBIM OTBETOM; OOECIIeUMBACTCS WHIUBHIYyaTbHOE
paBHOMepHOe ocBelleHHe He MeHee 300 TIOKC; A BBIMOJTHEHUS 3aJaHusl TPU HEOOXOAMMOCTH
MPEAOCTABIIACTCS yBEIMYHUBAIONIEE YCTPOMCTBO; BO3MOXKHO TaKXE HCIOJIb30BAHHE COOCTBEHHBIX
YBEJIMYUBAIOLINX YCTPONUCTB; MUCbMEHHBIE 3a7aHusi OPOPMIIIIOTCS YBETUYEHHBIM MIPU(TOM; IK3aMEH
1 3a4€T IPOBOJIATCS B YCTHOM (hOpPME HIIM BBITIOJIHSIIOTCS B MUCHbMEHHOM (hopMe Ha KOMITbIOTEPE.

® ISl TIYXUX U CIAOOCHBIIIANINX: JIEKIIUA OPOPMIISIOTCS B BUJE DJEKTPOHHOTO JTOKYMEHTA,
nub0  TPeJoCTaBNsieTCs  3BYKOYCHUJIMBAIOUIAs — ammaparypa HHIWBUIYaJbHOTO  IOJIb30BAHUS;
NMUCbMEHHBIC 3aJaHUsl BBHITIOJHAIOTCS Ha KOMIBIOTEPE B THUCBMEHHOW (opme; dK3aMeH U 3auéT
MIPOBOSTCS B MUCHbMEHHOM (JOpME Ha KOMITBIOTEPE; BO3MOKHO MPOBEACHNE B (hOpME TECTHPOBAHUSL.

® ISl JIUI[ C HapYUICHUSIMH OIOPHO-IBUTaTENILHOTO amnmapara: JeKIUHU OQOpPMIISIOTCS B BUIE
AJIEKTPOHHOTO JIOKYMEHTa, JOCTYIMHOTO C TIOMOIIBI0O KOMIBIOTEpAa CO CIEIHATU3UPOBAHHBIM
MPOrpaMMHBIM ~ OOECIeYeHHeM; MHCbMEHHBIE 3aJaHusl BBINIONHSIOTCS Ha KOMIIBIOTEpE CO
CHeIMaTU3UPOBAHHBIM MMPOTPAMMHBIM O0eCIIedYeHnEeM; dK3aMEeH U 3a4€T MPOBOJIATCS B YCTHOU (hopme
WJIH BBITIONTHSIOTCS B MUCBMEHHOM (hopMe Ha KOMITBIOTEpE.

[Tpu HEOOXOMUMOCTH MPEAYCMATPUBACTCS YBEINUECHUE BPEMEHH IS TIOATOTOBKHU OTBETA.

[Ipouienypa mpoBeAeHUS MPOMEKYTOUHOW aTTeCTallMu Uil OOYyYalOIIMXCs YCTaHABIMBAETCS C


http://www.directum.ru/
http://www.didges.ru/
http://www.flydoc.ru/
http://www.elar.ru/
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Y4ETOM MX MHIUBHIYaTbHBIX NCHXo(du3ndecknx ocodeHHocTell. [IpomMexxyTouHast arrecTamust MOXKeT
MIPOBOJIUTHCS B HECKOIBKO JTATIOB.

[Ipy mpoBeseHWW TPOLEAYPHl OLCHUBAHHS PE3YJIBTATOB OOYyYEHHS IPEIyCMaTpUBACTCS
WCIOJIb30BAaHUE TEXHUYECKUX CPENICTB, HEOOXOAMMBIX B CBSI3M C WHIUBUIYATHHBIMA OCOOCHHOCTSIMU
oOydJarommxcsi. OTH CpEACTBA MOTYT OBITh MPEJOCTABICHBI YHUBEPCHUTETOM, WIU MOTYT
MCIIOJIb30BaThCsl COOCTBEHHBIE TEXHMUECKUE CPENICTBA.

[IpoBenenue mporeaypsl OIICHUBAaHUS PE3YJIbTATOB OOyYEHUS JOIMYCKAETCs C MCIOJIb30BaHUEM
JTUCTAHIIMOHHBIX 00Pa30BaTEeIIbHBIX TEXHOJIOTUH.

ObGecneunBaeTcss J0CTyNl K HMH(POPMAIMOHHBIM M OuOInorpaduueckuMm pecypcam B CETH
WNuTepHeT U1 Kaxaoro odydaromierocs B hopMax, aAanTUPOBAHHBIX K OTPAHUYCHUSM HX 3I0POBbS H
BOCIIPHUATHS HHPOPMALIUU:

® Uil CIENBIX W CIA0OBUISIIUX: B TEYaTHOM (opMe yBeIW4YeHHBIM MIpupToM, B (opme
AJIEKTPOHHOTO JIOKYyMEHTa, B (hopMme aynanodaiina.

® JIUIs TIIYXUX U CJIA0OCIBIIIAIINX: B Ie4aTHOU (opMe, B GOpME AIEKTPOHHOTO JOKYMEHTA.

® JIUIs1 OOYYAIOIINXCSl C HAPYIICHUSIMU OMOPHO-/IBUTaTEIbHOTO armapara: B Ie4aTHoil gopme, B
(hopMe AIIEKTPOHHOTO JOKYMEHTa, B popme ayanodaiina.

VY4eOHbIE ayTUTOPHHM JJIS BCEX BHJOB KOHTAKTHOM W CaMOCTOSITEIbHON palOOThI, HaydHas
OubnnoTeka M WHBIE IMOMELIEHMs i OOYy4YEeHHUs OCHAILEHbl CIEHUAIbHBIM OOOpYJOBaHUEM U
Y4eOHBIMH MECTaMHU C TEXHHYECKUMH CPEICTBAMU OOyUCHHS:

® ISl CJIENBIX U CJIa0OBUISIIUX: YCTPOUCTBOM JJIsi CKAHUPOBAHMS M 4TEHUs ¢ kamepoid SARA
CE; nucruteem Bpaitns PAC Mate 20; npuntepom Bpaiins EmBraille ViewPlus;

e Ul TIYyXUX M cJaboCHplIalUX: AaBTOMAaTU3MPOBAaHHBIM pabouMM MeECTOM JUIsl JIIOAeH ¢
HapyIIEHHEM CIIyXa U cIa0O0CTBIIIANINX; aKyCTUIECKAN YCHUIIUTEINb U KOJIOHKH;

e i1 OOyYArOMIMXCS C HApyIICHUSIMH OIIOPHO-IBUTATEILHOTO armapaTa: IepeIBUKHBIMH,
peryaupyeMbiMu 3proHomudeckumu napramu CH-1; KoMObrOTEpHON TEXHUKOM €O CrHelHalbHBIM
MIPOTPaMMHBIM 00ECTICYECHHEM.

9. MeToauuecKkue MaTepuaJibl

9.1 IInaHbl ceMUHAPCKUX 3aHATHIH
[1nanbl ceMMHAPCKUX 3aHATUH 1O AUCHUIUIMHE «DIEKTPOHHBIE apXuBbL. Y, 1»
Tema 1. Posib 2€KTPOHHBIX JOKYMEHTOB B COBPEMEHHOM Mupe. IoHATHE 2JIEKTPOHHOIO JOKYMEHTA.
2 yaca.
Bompocsl k 3aHATHIO:

1) [ToHsiTHE EKTPOHHOTO JJOKYMEHTA, IOKYMEHTA Ha MAllIUHHOM HOCUTEJIEH, B
3akoHonarenbcTe, ' OCTAX no nHpopmaTuke, apxUBHOMY A€y, U3AAaTEIbCKOMY JeTy.
2) Crneuunguka 37€KTPOHHBIX TOKYMEHTOB KaK 00BEKTOB apXUBHOI'O XpaHEHUSI.

3) Jluckyccnn o cratyce 2JIEKTPOHHBIX IOKyMEHTOB B JOKYMEHTOBEICHUN.

Jluteparypa oCHOBHas:

®enepanbHblif 3akoH 0T 26.07.2007. Ne 149-03 «O6 uHpopmanmu, HHGOPMAITMOHHBIX
TEXHOJIOTUAX U 3amuTe nHpopmauum» »//Poccuiickas razera. 29 utons 2006 r. Ne 4131.

3akoH P® «O0 snextponHoi nugposoii nognucu» ot 10.01.2002 N 1-03//Cobpanue
3akoHojarenbeTBa Poccniickoit @enepanuu. 2002. N 2. Ct. 127.

I'OCT 52294-2004. DnextponHslii 0OMeH nndopmanueid. Tepmunsl u onpenenenus. C 1 urons 2005
T.

I'OCT 7.83-2001. CUBU /1. Dnekrponnsie u3ganus. OCHOBHBIC BUIBI U BBIXOJIHBIE CBECHUS OT
01.07.2002

I'OCT 52292-2004. YnpasieHue opranu3aiueid. IeKTpOHHBIN perJaMeHT aIMUHUCTPATUBHON U
ciyxebHoi nesarenbHocTH. OcHOBHBIE mojoxkenus. C 1 uromst 2005 T.

I'OCT P 51141-98. Jlenonponu3BoacTBO U apXuUBHOE Jieno. Tepmunsl u onpeaenenus. — M., 1998.
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I'OCT 28388-89. JlIokyMEHTBI HA MAarHUTHBIX HOCUTENSAX AaHHBIX. [[OpsAI0K BBIOJIHEHUS U
obpamenuss ot 01.01.91

TuxonoB B.W. DnekTpoHHbBIE TOKYMEHTHI U apXUBBL. Y 4eOHO-MeToanueckoe rmocoodue. M., 2008. C. 5-
20.

JIutepaTypa 1ONOJHUTEIbHAS:

TuxonoB B.1. Opranu3zanusi apxuBHOTO XpaHEHHsI JIEKTPOHHBIX TOKyMeHTOB//Kpyr uaeii:
JITOPUTMBI U TEXHOJIOTUU UcTopudeckoit uundopmatuku. Tpynsl X Kondepennuu acconuanmu
«Hctopus u komnprorepy. M-bapnayi, 2005. C. 393-395.

Kucenes 1.H. DnekTpoHHBIE TOKyMEHTHI: OCHOBHBIC HAIIPABIICHUS UCCIIeIOBaHUI//BecTHHK
apxusucTta. 2000. Ne 3-4. C. 162-166.

MuxaitnoB O.A. DJeKTpOHHBIE JOKYMEHTHI B apxuBax. M3a. 1-e. M.: lnanor-MI'Y, 2000.

Tema 2. IIpaBoBOI#i cTaTyC 3JIEKTPOHHOTO B HAIIEH CTpaHe U 3a pyOexoM. 4 Jaca.

1) PernamenTanus 1opuIn4eckoi CUIIbl 3JIEKTPOHHOTO IOKYMEHTA B MEXIyHAPOIHOM TOPrOBOM
npaBe. Monenbsubie 3akonsl KOHCUTPAJL.

2) DNEKTPOHHOE MPABUTENBCTBO U PEriaMEHTAILMSI FOPUIUIECKON CUIIBI DIEKTPOHHOTO
JTOKYMEHTA.

3) HupextuBa EC 00 37eKTpOHHBIX HUPPOBLIX TOAMUCAX U 3aK0oH PD «O06 DLI1».

4) Pernamenranus ropuanyeckoil cuisl O/] B Haielt cTpane.

5) ABTOpPCKOE MTPaBO U UHTEPHET.

6) ABTOpCKHE MpaBa Ha JEKTPOHHBIE JOKYMEHTEI.

JIuteparypa OCHOBHasI:

®enepanbHblii 3akoH 0T 26.07.2007. Ne 149-03 «O6 unbpopmanmu, HHOOPMAITMOHHBIX
TEXHOJIOTHSX M 3aIuTe HHpopMauu» »//Poccuiickas razera. 29 uromns 2006 r. Ne 4131.

3akoH P® «O0 snextponHoit nugpposoit moamucu» ot 10.01.2002 N 1-03//Cobpanue
3akoHojarenbeTBa Poccniickoit @enepanuu. 2002. N 2. Ct. 127.

[IpaBuia opraHu3anuy IEIOMPOU3BOACTBA B (heIepaIbHBIX OpPraHax MCIOJHUTEIBHON BIACTH.
Yr1BepxaeHsl nocranoBieHueM lIpaBurenbctBa Poccuiickoit denepanuu ot 15 urons 2009 r. N 477.
I'OCT 6.104-84. YuuduuupoBaHHble CUCTEMbI JOKyMeHTauuu. [IpuaaHue :opuanuecKkoil CUIIbI
JOKYMEHTaM Ha MAlIMHHOM HOCHUTEJIE U MAallIMHOTPaMMeE, CO3/1aBa€MbIM CPEICTBAMU
BBIYHUCIUTENBbHON TeXHUKU. OCHOBHBIE MOJIOKEHHUS.

Jlapua M.B., PeickoB O.1. DnekTpoHHBIE JOKYMEHTHI B yIipaBieHHH: MeToA. nocodue / BHUM AL,
— M., 2008. — C. 123-205.

JIutepaTypa 1ONOJHUTENIBHAS.

Jlapun M.B., PoickoB O.1. YnpaBneHnue 1okyMeHTaMH Ha OCHOBE Mex1yHapoaHoro ctanaapra MCO
15489-2001: meroxa. mocooue / BHUMJIAJL. — M., 2005. — C. 5-90..

CokoBa A.H. [JokymenToBefieHue: Teopus u npaktuka: uzop. tp. / BHUMIA. M., 2009. C. 3-117.
Tema 3. BxoxzeHue 10KyMEHTOB, CO3AaHHBIX CPENCTBAMU AIEKTPOHHO-BBIUNCIUTEIbHON TEXHUKHU U
HMMEIOIIUX MMOJIMTUYECKOE, HAYYHOE, HCTOPHUECKOE U COL[MAIbHO-KYJIbTYPHOE 3HAU€HUE B COCTaB
ApxusHoro ¢onga P®. 4 yaca.

1) Crneunduka «TpaIuuoHHbIX» Kputepues DLJ[ aneKTpOHHBIX JOKYMEHTOB.

2) Kpurepuii ctenenu arperupoBaHHocTy HHGopmaruu D/

4) Texnonornueckue kputepuu DL D/1.

5) Ilepenava 21€KTPOHHBIX TOKYMEHTOB HAa XpaHEHHUE B apXUB OpPraHU3alllU, TOCYJapCTBEHHBIN U

MYHI/IHI/IHaJ'II)HI)II\/’I APXUB: IOPAOOK U IMponcaypa COriaCHO HOPMAaTUBHO-METOAUYCCKHUM JOKYMCHTAM.

Jluteparypa oCHOBHas:

OcHoBHbIE TpaBUia padoThl apXHWBOB opranuzainmii /Omo0peHsl pemeHneM kojuieruu Pocapxusa oT
06.02.2002. M.,2003. C.9 (1.2.1.4), C. 58. (11.6.6), C.67-69 (11.7.7).

Tuxono B.W. IlpuMmeHeHne TpaJuIIMOHHBIX METOIOB B KCIIEPTU3E [IEHHOCTHU 3JIEKTPOHHBIX
nokymMeHTOoB // OtedectBeHHbIe apxuBhL. 2009. Ne 3. C. 37-47.
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Tuxonos B.M. 3amaun apXUBHOIO XpaHEHHUs dJICKTPOHHBIX JOKYMEHTOB: 3 ombita LIAJIOHM.//
OteuectBennbie apxubl. 2010. Ne 3. C. 51-60.

Tuxonos B.M. MeToauueckue U MpakTHYECKHE aCMEKThI SKCIIEPTU3bI LIEHHOCTH 3IEKTPOHHBIX
nokymeHToB // Bectauk apxuBucra. 2007. Ne 3. C. 120-130.; C. Ne 4. C. 148-179.

JIutepaTypa 1ONOJHUTEIbHAS:

OcHoOBHBIE TIpaBWIIa PaOdOTHI C HAYYHO-TEXHHUUECKOU JoKyMeHTanuen. M, 2003.

Pexomenarmu no or0opy Ha XpaHEHHE JIEKTPOHHBIX HAYYHBIX U TEXHUYECKHX JIOKYMEHTOB/
BHUMIAL., B.M. XKurynos. M.,2002. 98 c.

Tuxonos B.M. «XpaHuTh HENb3s1 YHUUTOXKUTH?» METO10I0IrM4eCKUE U IPAKTUUECKNE aCIIEKTHI B
9KCIIEPTHU3E LICHHOCTH 3JIEKTPOHHBIX JOKYMEHTOB//Kpyr uneit : MexxIucUIIMHAPHbIE TOAXOAbI B
ucropuueckot uapopmaruke. .M.:1M3x1-80 MI'Y, 2008. C.16-63.

Tema 4. OnbIT rocyJapCTBEHHBIX U BEIOMCTBEHHBIX apXUBOB 110 OTOOPY, IPUEMY, XPAaHEHUIO U
HCII0JIb30BAHUIO JIEKTPOHHBIX IOKYMEHTOB B HalleW cTpaHe. 2 yaca

1) Bunbl apxvBOB 3JIEKTPOHHBIX TOKYMEHTOB.
2) CrpyKTypa 1 opranu3anus apxuBa 3JEKTPOHHBIX JOKYMEHTOB.
3) AHanu3 cocraBa ¥ NPUHIUIIOB KOMIIJIEKTOBAHUS CETEBBIX apXHBOB.

JIuteparypa OCHOBHasI:

Tuxonos B.M. DnexTpoHHbIE JOKYMEHTHI U apXUBbI. Y4yeOHO-MeToanueckoe nocoodue. M., 2008. C.
21-45.

JlutepaTypa 1ONOJHUTEIbHAS:

CaBuH B.A. ApxuBHbIe 351eKTpOHHBIE HH(OpMaIOHHbIE pecypchl Poccuiickoit denepanmu:
uaeHTuuKanys u kiaccupukamys /OredectBernnsie apxussl. 2008. Ne 4. C. 31-38.

Tuxonos B.M. Opranu3zaiyst apXuBHOI0 XpaHEHHUs JIEKTPOHHbBIX JOKyMeHTOB//Kpyr uaei:
ITOPUTMBI U TEXHOJIOTHK UcToprudeckoi nHpopmaTuku. Tpyasl X Kondepennuu acconuanmun
«Hcropus u komnsiorep». M-bapnayn, 2005. C. 393-395.

TuxonoB B.M. 3aga4un apXuBHOTO XpaHEHUs HJIEKTPOHHBIX JOKyMEHTOB: 3 onbiTa LHAJIDHM.//
OteuectBennbie apxuBbl. 2010. Ne 3. C. 51-60.

®posnosa E.B. Dnexrponnslii apxus TromeHnckoit odiactu. // OteuectBenHble apxuBbl. 2009. Ne 6. C.
43-46.

Tema 5. 3aPY6eX(HLIﬁ OIIBIT IO CO3JaHUI0 APXUBOB 3JICKTPOHHBIX JOKYMCHTOB. 2 gaca.

1) HcTopust apXxMBOB MAILIMHOYNTAEMBIX JIaHHBIX B HAIlIeH CTpaHe U 3a pyOe:KoM.
2) CocTaB 10KyMEHTOB apXUBOB MAIllIMHOYUTAEMBIX JAHHBIX.
3) OcHoOBHbIE HaNpaBICHUS IE€ATEILHOCTH apXUBOB MAIIUHOYUTAEMBIX JTAHHBIX.

JIuteparypa OCHOBHasl.

Tuxonos B.M. DnexTpoHHbIE JOKYMEHTHI U apXUBbI. Y 4eOHO-MeToanueckoe nocodue. M., 2008. C.
21-45TuxonoB B.1. DnekTpoHHbIE JOKYMEHTHI M apXHBBI. Y4eOHO-MeToanuYeckoe ocodue. M., 2008.
C.21-45

Jluteparypa HJOMOJHUTENbHAS.

I'apckoBa 1.M. ba3bl u OaHKM 1aHHBIX B UCTOPUYECKUX HCCieAoBaHUAX. M., 1994.

MuxaiinoB O.A. DIeKTpOHHbIE JOKYMEHTHI B apXHBax: MPOOJIeMbl MpuemMa, 00ecredeHus
COXPAaHHOCTH, UCTIOJIb30BaHUS. AHAIUTHYECKUH 000D 3apyOeKHOTO U OTEUECTBEHHOTO OIbITA.
/Pocapxus, POUA, PT'A HT/. 3-e u3n., non. M .,2002. Ku. 1,2.

Hocesuu B.JI. DnekTpoHHbIe JOKYMEHTHI B OpuTaHckux apxuBax// MHdopMaimoHHbIN O10I€TEHb
accormaruu “Vcropust u kommerorep” . M., 1998, Ne 22, C.117-121.

On xe. ApXHB 3JIEKTPOHHBIX JIOKYMEHTOB: Oenopycckuit onbIT// OtedecTBeHHbIE apXuBbIL. 2002, Ne
1. C. 44-52.

Csollroxyaii. YrpaBieHue 31€KTPOHHBIMU JOKyMeHTaMu B Kutae: coctosiHue n
nepcnekTuBbl//OtedecTBeHHble apxuBbL. 2010. Ne 6. C. 59-64.
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Xabubymmuna ['.A. Poccuticko-6enopycckuii ceMrunap "PectaBpalus U CTpaxoBOe KOTUPOBAHUE
apxuBHBIX JOKyMeHTOB" // OteuecTBeHHbIe apxuBbl. 2009. Ne 6. C. 114-115.

9.2 MeToanyeckue peKOMeHIalMH 10 MOAr0TOBKe MUCbMEHHBIX padoT

[TucemenHbIe pabOTHI (pedepaThl, PELEH3UH) TPOSBISIOT KaK TEOPETHYECKHE 3HAHUA, TaK U
MPAKTUYECKH HABBIKM CTYICHTOB. Teopusi mojapa3ymMeBaeT 3HAKOMCTBO C MOHATHUAMHU <«IOKYMEHT,
«MCTOPUYECKUN HCTOYHUK», «IOKYMEHTaJlbHasg MyONuKalus» M JAp. U HX KIacCU(UKAILUSIMH.
[IpakTHyeckre HaBBIKM 3aKIIOYAIOTCS TaKXKe B YMEHHMM MOATOTOBUTH HAa MPAKTHKE, B KayecTBE
MPWIOKEHU K paboTe, TOKyMEHTAIbHYIO MyOJMKAIMIO, OLUEHUTh M IPOAHATIU3UPOBATH YiKe
MMEIOIINECs U3JIaHHs, a TAK)KE IPaMOTHO U3JI0XKHUThH PE3yJIbTaThl CBOUX HAOIIOACHUN B COOTBETCTBUH
¢ npaBuiamMu oopmiieHUs KBaTU(UKAIMOHHBIX paboT.

[Ipu BbIOOpE TEMBI HCCIENOBaHMA, a TAKKE MpeaMeTa M OOBEKTa H3YYEHHUs CIEAyeT
OpUEHTHPOBATHCS HAa y>K€ MMEIOLIUICS B 3TOM Jeje omnbIT. PaboTel mo apxeorpaduu Moryt ObITH
MOCBAIICHBI BOMPOCAaM TEOPUH, HCTOPUU WIM METOIUKU apxeorpaduu. TeoperHueckne acmeKThl
CBSI3aHBI, KaK NPaBUJIO, C TpaHHUIIAMH apxeorpaduu Kak HAyYHOW TUCIUIUIMHBI, €€ 3aJadyaMu U
COOTHOIIIEHUEM C IPYTHMMHU AUCHUTUIMHAMA U HAIIPABIICHUSIMU.

Hctopust apxeorpaduu BKIIOYAET aHAIU3 HM3AAHUNA HCTOYHHMKOB OINpPEAETECHHBIX BHJIOB WIIU
STOX, WJIM HUCTOYHHKOB, OOBEIWHEHHBIX TEMaTHUECKH. BO3MOXHO TakKe pacCMOTpPEHHE BKJIaga B
apxeorpaduo OTAeNbHO B3ATOTO JIUIA I YUPESKICHUS.

MeTtoanyeckie acreKThl MOAPa3yMEBAIOT M3YYCHHS OTIENIBHBIX 3TAloB apxeorpaduueckoi
paboThl, TaKWX, HANIpUMeEp, KaK Mepeaada TEeKCTa MCTOYHHKOB WIJIM BBHIOOp TecTa AJsl MyOIHKaIuu.
[Ipobnembl, CBsA3aHHBIE C COJCPKAHMEM pACCMATPUBAEMBIX H3JIaHUH (TO €CTh OIMyOJIMKOBAaHHBIX
HMCTOYHUKOB), TaK)K€ MOTY COCTaBJISITh MpEAMET JUisi u3yueHus. B onHOI BBITyCKHOM paboTe Ha
IIPaKTUKE BO3MOKHO COYETAHUE CPA3y HECKOJIBKUX MOIXO0JI0B.

XpOHOJNOrHYECKHe M TEeMaTHYeCKHe T'paHUIbl IpU BbIOOpe Tembl paboThl MO apxeorpaduu
JOCTAaTOYHO IIUPOKH, YTO MO3BOJSET JOCTATOYHO JIETKO NPUOJIM3UTh MX K HAYYHBIM HHTEpecam
CTYICHTA.

[Ipn Hanucanuu pa®oOThl BHauaje, KaK MpaBWJIO, CTYJEHT Ha OCHOBAaHUU CBOETO
MEePBOHAYAILHOTO 3HAKOMCTBA C UCTOYHUKAMU M JUTEPATypOll W MPU KOHCYIbTAllUU C HAYYHBIM
PYKOBOAMTENIEM OTMpEesieT OOIIYI0 HCCIEA0BATENbCKYI0 MPOOJieMy, PEIIeHUI0 KOTOpoil Oyner
MOCBAIIEHA ero padora. B TekcTe 3aKOHYEHHOT0 UCCIIE0BaHUS 3Ta MpodaemMa JobKHA ObITh BUIHA U3
Ha3BaHUA palOThI, ¢ O0BEKTa M Tpeamera. (s yTOUHEHHsS HaIpaBlIeHUS MATbHEUIINX IEHCTBUN
CTYACHTY CJIEYET, C yU€TOM BBIOPAaHHOI'O T'€HEPATIBHOTO IMyTH, 00Jee OCHOBATEIbHO MO3HAKOMUTHCS C
HMCTOYHUKAMU M JIUTEPATYypOl MO MHTEPECYIOIIMM ero mnpobiemam. Pe3yiabTaToM 3TOro 3HaKOMCTBa
SBIIETCS COCTaBJICHHE CTYJEHTOM TIUIaHa paboThl W TPEABAPUTEIHLHOTO BapHaHTa CIHCKa
WCTIOJIb30BAHHBIX MCTOYHUKOB M JUTEpaTypbl. W TutaH, M CIIMCOK COTJIACOBBIBAIOTCS C HAYYHBIM
pykoBoguTeneM. JlanpHelue OEHCTBUS CTyAEHTa 3aKIIOYAIOTCS B PEIICHHWH TMOCTaBJICHHBIX UM
3aaad. [Ipu 5TOM HEOOXOAMMO YUHTHIBATH CIICTYIOIIE MOMEHTHI.

Jlrobas muchbMeHHas paboTa MMEeT OMPENENICHHBINM COCTaB: TUTYJIBHBIA JIMCT, OTJIAaBIICHUE,
BBEJICHHE, TJIaBbl, 3aKJIIOUYEHHUE, CIIMCOK HMCIOJIB30BAaHHBIX MCTOYHUKOB U JIUTEPATYPHI, MPHUIOKCHHUS
(BO3MOKHBI).

Kaxnas cocraBHas yacth pabOThl UMEET CBOIO CTPYKTYPY U CTPOHUTCS B COOTBETCTBHM C HAy4YHOM
JIOTHUKOW M (QopMarbHBIMU TpeOoBaHUAMU K odopmienuto pador. Hanbomnee ctporo cobmtomarorcs
TpaJULINM HAIlMCAaHUS BBEJIEHHUS, KOTOPOE TPATUIMOHHO UMEET CIEIYIOIINEe pa3eNbl: aKTyalbHOCTh
TEMBbl HCCIIEIOBaHMsI, HWCTOYHHMKH HCCIeloBaHUs, ucTopuorpadus. Paccmorpenue storo 0Oioka
BBEJICHUS OmpefenseT 0o0beKT, MpeaIMeT, e U 3aJaud paboThl, a TakkKe METOAbl MCCIEeIOBaHMUS,
HAy4YHYI0 HOBU3HY U CTPYKTYpPY paboThl. [lopsaok pa3aenoB B HEKOTOPHIX CIIy4asX MOXKET MEHSITHCS,
HO WX HaJIMuhe 0053aTeTbHO BO BBEACHHM K pabore. [Ipyu W3IOXKEHUH pPE3yIbTaTOB CBOETO
WCCIIEIOBAHMS CTYJICHT JOJDKEH BIIAJIETh HEOOXOIUMOM KYJIbTYpOi IUTHPOBAHUS, KOTOPAs MO3BOJISIET
CTPOTO OTHENSTH BBIBOJBI aBTOpa OT HAOMIOJCHWH W (HaKTOB, 3aUKCHPOBAHHBIX B HMCTOYHHKAX U
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muteparype. TONBKO TakoW TOIXOJ IMO3BOJISIET BIOJHE OICHUTH CTEIICHbh HOBH3HBI U 3HAYMMOCTH
paboTtel. B 3akmoueHnn K paboTe B 11eJI0M (a TakKe B 3aBepIIaroiux ad3amax B KOHIIE TJIaB) TOJIKHBI

OBITh TPUBENICHBI BHIBOBI, K KOTOPHIM CTYACHT IMPHILEI B pe3yJIbTaTe MPOBeIeHHOM paboThl. BriBObI
JIOJKHBI OBITH apTYMEHTHUPOBAHBI.
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IIpunoxenne 1. AHHOTAITHS
paboueii mporpaMMbl JUCIUITIHHBL

AHHOTAIIUS PABOYEM ITPOT'PAMMBI JTUCIHUILIAHBI

JucuumuinHa «CucTeMbl XpaHEHUsl 3JEKTPOHHBIX JOKYMEHTOB» pealu3yerTcs Ha (akysbreTe
apXMBOBEACHUS M IOKYMEHTOBEACHUSI Kadeapoil HCTOPUHU U OPraHU3alUH apXUBHOTO JeTa.

Henp puctmniauebl - IloArOTOBUTH — clieUaNuCTa, 3HAIOLIET0 TEOPETHYECKHUE OCHOBBI
apXMBOBEACHUS DJICKTPOHHBIX JOKYMEHTOB, BIAJCIONIETO METOAMKOW OpTaHU3allMi XpPaHCHHS,
KOMIUIEKTOBAHUS, yde€Ta U HCIHOJb30BAHUSA DJEKTPOHHBIX JOKYMEHTOB Ppa3JIM4YHBIX BHJOB
npeacTaBieHus nHpopManuu u GopMaToB Ha COBPEMEHHOM 3Talle.

3amaun  JUCLMIUIMHBL: - H3Y4YUTh OCOOEHHOCTH »JJIEKTPOHHBIX  JIOKYMEHTOB Kak OOBEKTOB
apXMBHOT'O XpAaHEHUs B OTEUECTBEHHOU U 3apy0eXHOI nctoprorpadum;

- copMupoBaTh MpeACTaBIECHUS O HOPMATHBHON METOAMYECKON 0a3e XpaHEHMs 3JIEKTPOHHBIX
JOKYMEHTOB, B. T. 4. B cocTaBe ApxuBHOro ¢ponga PD;

- copMHpOBaTh MPEACTABICHHE 00 00ECIIEYEHUN COXPAaHHOCTH, y4eTe U ONUCAHUM JIEKTPOHHBIX
JTOKYMEHTOB, OpPTraHU3alMU X ONEPATHBHOTO M JJOJITOBPEMEHHOTO XPaHEHUS;

- U3YYUTh KJIACCU(PHUKALMIO FTEKTPOHHBIX IOKYMEHTOB;

- M3YYHTh OpTraHU3alMI0 KOMIUICKTOBAHHUS apXWBOB OpraHU3alMid, TOCYIApCTBEHHBIX W
MYHULUIAIBHBIX aPXUBOB JIEKTPOHHBIMU JOKYMEHTaMH;

- U3YYUTH KPUTEPUU IKCIIEPTU3BI IIEHHOCTH D/1;

- U3Y4UTh POrpaMMHOE 0OecriedeHue JUIsl 3JIeKTPOHHBIX apXHUBOB.

JlucuuiuinHa HanpasjieHa Ha (pOpMUpPOBaHHE CIIEIYIONUX KOMIIETEHIIMMI:
OIIK-4. CnocoOeH NOHUMATh MPUHLIUIBI pa00THI COBPEMEHHBIX HH(POPMAITMOHHBIX TEXHOJIOTHIA
U MCII0JIb30BaTh UX JUI PEUIeHUs 3aj1ad NPo(eCcCUOHANTBHOM NesTeIbHOCTH

B pe3ynbrare ocBOeHUS TUCHUTIIMHBI 00yYaIOIIUICS TOJKEH:

3HATh:

- OCHOBBI TEHJICHILIMU MPABOBOTO PETYJIUPOBAHUS XPaHEHHs 3JEKTPOHHBIX AOKyMeHTOoB (D]]) B
POCCHUICKOM 3aKOHO/1aTENbCTBE, OCHOBHBIE TEHICHIINSAX B Pa3BUTUU MPABOBOM 0a3bl;

- pOJIb DNIEKTPOHHBIX APXHMBOB B COCTABE HAIIMOHAIBHBIX apXUBHBIX CIYXKO MHUpa, UX (QYHKIUU U
npoduie;

- OCHOBHBIE MEKIYHapOJIHbIE U MEKTOCYAapCTBEHHBIE CTAaHAAPTHI B 001aCTU JOJITOBPEMEHHOTO U
MOCTOSTHHOTO XpaHeHus J/1;

- TOJIOKE€HUS HAlMOHAJIBHBIX M OTPACIEBBIX CTAHJAPTOB M METOAUYECKHUX PEKOMEHAALMI IO
METOJMKE OpraHu3allMi XpPaHECHMs, KOMIUIEKTOBAHHS, y4e€Ta W HCIOJIb30BaHUS DJIEKTPOHHBIX
IoKkyMeHTOB B P®, meTomuueckue pa3paboTKu (eepalibHbIX U PEerHOHATBHBIX apXHWBOB, BEIOMCTB
PO ;

- pOJb DIEKTPOHHBIX JOKYMEHTOB B cocTaBe ApxuBHOro ¢onna PO Ha coBpeMeHHOM 3Tame; ux
IIEHHOCTh KaK UCTOPUUYECKUX UCTOYHHKOB;

- IPUHIIUIBI ¥ PU3HAKH KIACCU(UKALIUU IIEKTPOHHBIX JOKYMEHTOB;

- 0COOEHHOCTH Yy4eTa U ONHMCAHUS DJIEKTPOHHBIX JOKYMEHTOB HAa OCHOBE METOJAMYECKUX
pa3paboTOK pOCCUICKUX U 3apYOEKHBIX apXHUBOB;

- OCHOBBI OOECHEYEHHS COXPAHHOCTH OJIJIEKTPOHHBIX JOKYMEHTOB TIpU JOJTOBPEMEHHOM U
MOCTOSSHHOM XpaHEHWH B T.4. Ha OCHOBE OMNbITAa U METOJUYECKUX pPa3padOTOK POCCUUCKHUX U
3apyOeKHBIX apXUBOB;

- COBpPEMEHHBIH OMBIT MO CO3JaHUI0 AIEKTPOHHBIX apXUBOB B HAIIEH CTpaHe U 3a PyOEeKOM Kak
VUPSKIEHUN,  CTPYKTYPHBIX  TOJpa3/eleHUd  MHUHUCTEPCTB W BEJAOMCTB,  KOPHOpAIUA
OCYIIECTBISIONIUX JIOJTOBPEMEHHOE M TOCTOsSTHHOE XpaHeHue ]I, cocTaB ux (OHIOB, UCTOUYHUKU
KOMIUIEKTOBaHUS, QyHKIINU;
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- (yHKUUHM SJIEKTPOHHBIX apXMBOB KaK Pa3HOBUIHOCTU IPOTPAMMHOIO 0OeCHeueHUs, KpUTEpUU
BbIOOpa [1O a5t 3IEeKTPOHHOTO apXUBa;

- OCHOBBI OpTraHU3allUH AIEKTPOHHOIO apX1Ba Ha MPEANPUITUH, YUPEKICHUU.

YMETh:

- OpraHu3oBaTh IIOCTOSHHOE M JOJTOBPEMEHHOE XpPAaHEHHE JJEKTPOHHBIX JIOKYMEHTOB B
COOTBETCTBUH C HAYYHBIMH NPUHLIUNIAMH U HOPMATUBHBIMU TPEOOBAaHMAMH, a TAaKXKE CTaHAAPTaMU U
METOAMYECKUMH PEKOMEHIALUSAMM ;

- HCIOJIb30BaTh CYIIECTBYIOIIME METOAMYECKHE pa3padOTKW W CTaHIAPTHI JUISL CO3JAHHS
JIOKAJIbHBIX HOPMAaTHBHBIX aKTOB, MHCTPYKLUI M PYKOBOJACTB, PETJIAMEHTHPYIOIIUX Yy4YE€T, OIUCAHUE,
XpaHEHUE 3JIEKTPOHHBIX JTOKYMEHTOB;

- OpPraHu30BaTh KOMIUIEKTOBAHHWE apXUBa OPraHU3alMM 3JIEKTPOHHBIMHM JTOKYMEHTaMHU, 0(OPMHUTH
COOTBETCTBYIOILYIO CONPOBOJUTENIbHYIO M YYEHYIO JOKYMEHTAlMI0O B COOTBETCTBMM C HAayYHBIMHU
IPUHLIUIAMA W HOPMATUBHBIMH TpeOOBAHUAMH, a TakXKe CTaHAAPTAMU U METOAUYECKHUMHU
PEKOMEHIALIUAMY;

- COCTaBUTh peKOMeHJauuu A ciayxkO0bpl UT mo  BeIOOpY TEXHHYECKOTO M IPOrpaMMHOIO
obecriedeHus Ui JIEKTPOHHOTO apXHBa OPraHU3allMM B COOTBETCTBHH C HAyYHBIMU NPUHIUIIAMU U
HOPMAaTHUBHBIMU TPEOOBAaHUSIMH, a TAK)KE CTAHAAPTAMU U METOJUYECKUMHU PEKOMEHIALUIMHY;

- COCTaBUTH JIOKAJIbHbIE HOPMATHUBHBIE aKThl M PYKOBOJCTBA JJsi pabOTHI AJIEKTPOHHOI'O apXuBa
OpraHu3alNy;

CO3/1aBaTh CIIPAaBOYHO-TIOMCKOBBIE CPEJICTBA JIJISl apXUBA 3JIEKTPOHHBIX JJOKYMEHTOB

BJIAJIETh:

- TEXHOJIOTUSIMU KJIacCU(PUKAINY, TOMCKA TOKYMEHTOB B AJIEKTPOHHOM apXUBE);

- IOMCKOM NPO(UIBHBIX HHPOPMALIMOHHBIX pecypcoB B cetu MHTepHeT

- HaBbIKaMH BbIOOpPA M CPAaBHEHMSI IPOrPAMMHBIX  KOMIUIEKCOB JUISl AJIEKTPOHHOI'O apXuBa
OpraHu3aLMH.

- HaBbIKaMU yueTa 1 odecrieueHust coxpanHoctu J/1.

[To nucuumnuvHe TperycMOTpEHa IPOMEXKYTOUHAs aTTeCTalus B popMe dK3aMeHa.
OO0w1ast TpyA0EMKOCTb OCBOCHHUS AUCLHUIUIMHBI COCTABIISACT 3 3aU€THBIC €JMHUILIBI.



